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Janice Rockdashil
	Summary of qualifications
	· Results orientated, consistently meet cost savings goals set by employer through strategic supplier evaluation, selection and negotiation.

· Fully developed professional able to work with or without direct guidance or direction from others.
· Highly organized with a strong attention to detail, able to manage multiple priorities, and work with a strong sense of urgency

	Work experience

	11/2001-Present
Veterans Fastener Supply Corp
Syracuse, NY
Purchasing Administrator / Office Manager
Responsible for all purchases made by organization. Purchased products for resale to manufacturers, MRO”S and OEM’s. Products include all types of fasteners and hardware items. Also purchased all company supplies and services.

· Through comprehensive product, services, and supplier evaluation, have selected and negotiated for a variety of goods and services that have resulted in a steady increase of profits over the past 9 years.
· Implemented a purchasing system involving monitoring of and acting on price increases, streamlining the purchasing process, researching for best products and services, and negotiating for best prices. 

· Provide leadership and guidance to lower skilled positions in the organization.
· Maintain supplier delivery commitments by scheduling and expediting purchase orders to support business goals.  

· Responsible for all areas of A/P and A/R including processing invoices, monitoring  cash flow and operating accounts, maintaining good account status with all vendors, processing daily deposits and reconciling accounts.
08/1998-04/2001
Atkell Inc.
Syracuse, NY

Senior Service Coordinator

Staffing specialist responsible for service coordinator staff, account management and growth of the Syracuse branch. Other responsibilities included payroll administration, job placement, maintaining employee records, employee relations, prospecting for new customers, creating innovative recruiting techniques, and providing leadership, training and supervision of office staff.

08/1997-08/1998
Washington Inventory 
Syracuse, NY

Recruiting and Training Coordinator
09/1992-04/1997
Carrols Corporation
Syracuse, NY

First Assistant Manager

	Education
	06/2001-05/2003
Keuka College
Keuka, NY
Bachelor Degree Organizational Management
· GPA 3.5, Deans List


08/1991-06/1994
       Onondaga Community College
Syracuse, NY
Associate Degree Business Administration
