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HUMAN RESOURCES & RECRUITING

Accomplished recruiter currently looking for a new direction and challenge, seeking to continue use of my professional background in a new area of human resources; excited about the challenges, possibilities and contributions to new organizations. 

PROFESSIONAL EXPERIENCE
AmeriTeach, Denver, CO 							                              May 2014-present
Education Recruiter/Consultant
· Establish and maintain solid working relationships with current and potential clients 
· Gather and analyze market intelligence for new projects and opportunities
· Schedule and set up student classes

Employment Solutions Industrial Staffing, Denver, CO 				              May 2013-May 2014
Senior Recruiter							 
· Recruited and placed employees, including interviewing and coaching candidates 
· Established and maintained solid working relationships with clients and candidates 
· Specialized in contract, contract to hire, and permanent placements
· Knowledge of Federal and State Staffing Regulations
· Strong prospecting skills, pro-active and passive approaches

Kforce Technical Staffing, Greenwood Village, CO 					          March 2012-May 2013
Technical Recruiter						 
· Recruited and placed employees, including interviewing and coaching candidates 
· Established and maintained solid working relationships with both clients and candidates
· Recruited various IT professionals in a variety of skill sets including Developers, Architects, and Business Analysts
· Specialized in contract, contract to hire, and permanent placements
· Sourced and generated candidates for various technical positions 
· Strong prospecting skills, pro-active and passive approaches

Kelly Services, Boulder, CO 							          September 2011-March 2012
Recruiter-Contract Position							
· Worked exclusively with IBM, placing for various IT support positions
· Assisted in the recruitment and placement of employees, including relocation assistance, interviewing and various testing
· Proficient with various applications such as Bullhorn and Kelly internal programs

Intermountain Staffing, Grand Junction, CO 				November 2008-September 2011
Recruiting Coordinator/Human Resources
· Developed, implemented, and maintained company website. Includes experience with Adobe Photoshop, Illustrator, and Microsoft Office
· Knowledge of Federal and State Employment Regulations 
· Assisted in the recruitment and placement of employees, including relocation assistance, interviewing and various testing
· Assisted in weekly payroll and accounts receivable

EDUCATION

Bachelor of Arts in Business Marketing
Colorado Mesa University| Grand Junction, CO


TECHNICAL SKILLS

Microsoft Office Suite | Outlook | Excel | Powerpoint | Various CRM programs including but not limited to Bullhorn, Kelly & KForce Internal CRM | Sage | Quickbooks







