Andrew Wade Huttunen

11625 Community Center Dr, #1137
Northglenn, CO 80233

612-554-0274

awhuttunen@gmail.com
WORK HISTORY

Warehouse Manager / Electrician Helper 




              Northglenn, CO
Elevation Lighting





         October 2014-- March 2015
· Manage warehouse personnel, materials and inventory. 
· Proposed a tool tracking system for company owned tools.
· Project manager at worksites. (maximize progress of project) 

· Track and report production hours of crew. 

· Confirm bills of lading and purchase orders.
Customer Service






            Minneapolis, MN
RemX Staffing (temp agency)




              July 2014-- October 2014 


Pro Staff (temp agency)





        
      May 2014--July 2014
Office Team (temp agency)




        November 2013-- April 2014
Adecco Group (temp agency)




   September 2013-- October 2013
· Field calls regarding availability of medical devices/supplies in a call center setting.
Enrollment/Eligibility Representative



                            Minnetonka, MN

United Health Group                                              


          July 2013 – September 2013

· Process group insurance renewals and following up on pended assignments.
· Software/systems used: PRIME, WITT, Excel, Microsoft Word, and Outlook.
Accounts Receivable Specialist II - Billing & Collections/Claims

             Eden Prairie, MN
BioScrip, Inc                  





         November 2006 – May 2012
· Establish and follow-up on financial arrangements with customers via telephone. Included data entry.
· Communicate and correspond with health insurance and financial assistance agencies regarding claims issues.
· Respond to accounting questions through correspondence and phone. 
· Manage 30-Day Aging List for customers with outstanding balances by making outbound calls.
· Generate, process, and mail out pharmacy claims which involved ICD9/CPT codes.
· Medicare claims.
· Software/systems used: Excel, Microsoft Word, Outlook, ISUITE, Creehan, and Groupcast.
Credentialing Coordinator






 Minnetonka, MN

Medica     






           May 2005 - September 2006

· Verified provider’s credentials for participation in Medica's networks by reviewing practitioners 
applications. Included data entry.
· Confirmed practitioner’s licenses, board certifications, DEA licenses, malpractice cases, work history, 


and education. 

· Maintained a 98% to 99% accuracy rate.

· Software/systems used: Word, Access, Excel, Outlook, Isuite, Oracle, Cosmos, Visual Concepts National Practitioner Data Bank (NPDB), and Cactus.

Andrew Wade Huttunen
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awhuttunen@gmail.com
Shipping Specialist


              




 Minnetonka, MN
Saint Jude Medical - Daig Division

       July 2001 - May 2005

· Distributed fragile medical devices to medical facilities quickly and accurately in a fast paced environment. 

· Performed quality control duties to ensure the devices were not damaged and were packaged properly.

· I was selected  by my supervisor to assist the inventory control clerk with discrepancies including cycle counts for quality improvement due to my high quality of work.

· Maintained a 98% to 99% accuracy rate.

· Software/systems used: ManMan, UPS and FedEx.

· Used forklift, pallet jack, electric pallet jack and pallet wrapper machine.


EDUCATION


Duluth Business University, Duluth, MN  


Medical Office Administration/Health Code Specialist Program


Graduated - June 1996
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