Joe Tobar

Professional Profile:  Experienced customer focused individual with area of expertise in Shipping and Receiving, Assembly and attention to detail. 
[bookmark: _GoBack]Decorative Concrete									01/13-03/15
Managing Director 

Provide superior customer service on a daily basis.  Meet with potential customers; provide written estimates based on scope of work.  Maintain inventory of all materials, order materials and supplies as needed.  Perform work on job sites as needed.  Handle any issues with positive outcome for customers.  Supervise crew towards completion in timely manner.  

Lake Valley Seed 										01/12-1/13
Shipping and Receiving Clerk 	

Pull orders according to packing slips.  Make sure orders are packaged correctly, label and seal all packages to prevent defects.  Organize inventory, warehouse and shipping area, inventory all supplies and order accordingly.  Set up various displays as needed.  Utilize DHL, Fed Ex, UPS and USPS. 

Carefree of Colorado									03/09-12/11
Shipping and Receiving 

Pull orders according packaging slips, order forms.  Place completed orders in designated storage areas.  Create sipping labels in Fed Ex, UPS and USPS for products.  Place correct labels on containers for shipment.  Examined outgoing shipments to maintain appropriate Quality Control.  

Otologics 										05/08-2/09
Shipping and Receiving 

Pulled, packed orders according to packing slips and specifications.  Handled delicate electronic equipment, packed according to specifications in order to avoid any damages to products.  Visually inspected for defects.  First stage assembly of products.  Pulled various assembly kits for production.  

 
King Soopers 										4/06-3/08
All Purpose Clerk 

Worked in various departments and areas including-Bagger, Self Check Out, Cashier, Customer Service and Photo Clerk. 

Computer Skills-Data Entry, Microsoft Word, Excel, Typing 
Other Skills:  DHL, UPS, USPS, Fed Ex, Forklift, Pallet Jack  
Forklift Certified
