	Katie Plitt

	1739 28th Ave, Greeley, CO 80634

	Cell: 970.301.5794, ktplitt@yahoo.com

	EXPERIENCE

	


Accounting Specialist I									April 2011- March 2015
JBS GREELY BEEF 
800 North 8th Ave
Greeley, Colorado
· Balance and reconcile fabrication yields according to previous days production totals
· Prepare and finalize weekly/monthly profit and loss inventory reports
· Worked and mastered frozen goods inventory and software
· Participated in the fiscal year end physical inventory audits
Billing, Invoicing and Receiving								January 2010- April 2011
· Generated bill of ladings for international and domestic carriers
· Prepared USDA international documentation
· Invoicing/ Accounts Payable
· Worked with various software applications including: Microsoft Office, Red Prairie, SAP and Citrix

Administrative Assistant								            June 2008 – June 2009

SAME ELECTIC COMPANY
3178 Nome Street
Aurora, Colorado

· Perform duties associated with office tasks
· Worked with Microsoft Office applications
· Dispatched service calls to petroleum technicians
· Shipped electrical/ petroleum components to Verifone control center 
· Finished and submitted Verifone Service Reports online to headquarters

Internship										March 2009 - May 2009 
MARRIOTT RESIDENCE INN
DENVER CITY CENTER
1725 Champa Street
Denver, Colorado

· Shadowed and worked alongside individuals within each department
· Helped prepare meals for the dinner buffet the hotel provides for guests
· Cleaned rooms and washed laundry alongside the housekeeping staff
· Participated with the sales team, heard cold calls, went on ‘sales blitzes’ and had annual figures and goals explain in detail
· Assisted in front office operations

	EDUCATION

	


University of Northern Colorado							Greeley, Colorado
Johnson and Wales University							Denver, Colorado
										Graduated, 05/09
Valley High School								Gilcrest, Colorado
										Graduated, 05/07
			
	REFERENCES

	


Whitney Saucedo
Traffic Coordinator JBS
(269) 760.5780

Floretta Arriaga
Pilgrims Pride
(970) 518.1332

Shantel Garcia
Fabrication Trim Supervisor JBS
(970) 545.1416

Leslie Pecharich
(970) 405.5881 
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