

[bookmark: _GoBack]
	Elizabeth M. Mohr

	7124 Barter Road, Mount Vernon, Indiana 47630
812-483-9965 bmmohr64@gmail.com  



	Professional Summary	

	I have a wide variety of customer service experience as well as clerical & administrative experience.

	Experience

	Commerce Bank                                                                                
Commercial Loan Assistant
· Prepare Commercial & Consumer Loan Documentation
· All Loan Operation functions
· Commercial Loan Receptionist ~ Assist Credit Department 
Bank of Evansville                                                                                                                                             
	
 
10/11 – 2/15



  
 
07/04-05/11

	Loan Processor
Prepare Commercial & Consumer Loan Documentation
Process new & paid loans, file maintenance, process payments
Provide customer service to internal & external clients

	

	United Fidelity Bank
	
08/01 – 7/04

	Deposit Operations Specialist
Order, issue and maintain debit cards; answer customer calls and handle disputes
Handle incoming calls concerning checking account, savings accounts, CDs and IRAs
Electronic Services , ACH returns

	

	Fifth Third Bank (Formerly Citizens – Civitas)                                                    
	
06/82 –08/01

	Commercial Loan Documentation Review Analyst 12/00 – 08/01
Review loan documentation to ensure bank policies and requirements are met
Commercial Loan Documentation Preparer 05/00 – 12/00
Prepare loan documentation for loan officers
Money Management Relief Clerk 10/98 – 05/00
Provided relief in Money Management Department & Wire Transfer Department positions                                                                                                                     

	CD/IRA Specialist – Deposit Application Control 01/94 – 10/98
	

	Accounting and Operations Relief Clerk 06/91 – 01/94
Wire Transfer Clerk – Investments and Funds Management Departments 01/86 – 06/91
Proof Machine Operator – Proof Transit Department 06/82 – 01/86

	Education

	American Institute of Banking – University of Evansville
	

	Indiana Bankers Association
Memorial High School







