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Experienced independent self-starter and team player with stellar customer service, communication, and analytical skills who will contribute to the smooth and successful operation of your business.
August 2013-Present. Acme Markets. Deli Clerk. Provide stellar customer service and high quality products to consumers by ensuring product is well stocked and appropriately maintained. Responsible for smooth operation of the department whenever deli manager is away.
March 2011-July 2013. USPS. Rural Carrier Associate. Maintained and updated case and delivered mail. Position required speed, accuracy, and flexibility as well as the ability to adapt to changing weather conditions.
October 2010-November 2010. El Paso County, Colorado. Election Worker. Verified accuracy of ballots when machine read, registered voters, performed ballot duplication procedures when ballots were difficult to read, and completed canvassing functions.
June 2008-February 2009. Rocky Mountain Ranch & Land. Administrative Assistant. Performed first point of contact functions by directing calls to appropriate parties, designed marketing tools, created legal documents, and arranged sales events on large rural properties.
November 2003-September 2007. Kid Outfitters. Owner and Operator. Owned and operated a retail/resale children’s and maternity store. In addition to daily sales and stocking work, I performed all accounting, marketing, and legal functions for the business.
March 1992-September 2002. M & R Services. Owner. Owned a residential cleaning, landscaping, and handyman business with my husband. I performed all fiduciary duties as well as house cleaning. My husband had a crew that he worked with to do both landscaping in the summer and handyman work in the winter.
June 1987-May 1991. National College. Assistant Director. Oversaw daily operations of private for-profit university. I supervised approximately 20 part-time instructors and 10 full- time office staff.



