Ashlee K. Johnson 
(303) 809-8199

ashleejohnson88@gmail.com
Objective___________________________________________________________________________

Offering my education, professional experience and excellent communication skills to achieve a rewarding career through my strong work ethic and ability to interact with all different kinds of people.

Education___________________________________________________________________________
University of Colorado Denver 



06/09- 12/11 


Denver, CO

B.A. in Communication, Minor in History, Certificate in Public Relations

· GPA 3.89/4.0, graduated Magna Cum Laude in December 2011.
· Made Dean’s List during the Fall 2009 and Spring 2010/2011 semesters; Dean’s Scholarship 2010/2011.
Work Experience___________________________________________________________________________
Target Corporation: Human Resources Team Member 
02/07-Present 

Westminster, CO

· Promoted from Sales Floor Team Member in February 2012.

· Sought out talented job applicants, independently conducted weekly orientations for new team members, completed all paperwork; ensured all training for 150-200 team members was completed accurately and on time. Successfully adapted to onboarding an increase in employees during the holiday 4th quarter.

· Completed payroll processing and entire team’s scheduling edits every week.

· Responsible for posting and ensuring proper legal compliance and attendance reports for the entire team.

· Created and provided “Fast, Fun, and Friendly” events for the entire store team to support recognition and well-being; maintained a clean and inviting break room for all team members.

· Continuously communicated with upper-level management to properly staff and schedule their teams.

· Constantly interacted with and assisted team members with any questions or requests, requiring excellent interpersonal skills, patience, and a genuine desire to help people succeed.

· Developed and perfected customer service and group communication skills.

· Always willing to cross-train and be available to help in several different areas of the store, including Pharmacy, focusing on patient prescription accuracy and ensuring a quality customer experience.
· Performed duties as operator/fitting room attendant; directed phone calls and handled customer issues.
· Also streamlined processes in the clerical office, prepared weekly sales advertising presentations, coordinated merchandise organization and created efficient solutions with team to complete daily tasks.
Internship Experience________________________________________________________________

KALC 105.9 “Slacker and Steve” Radio Show Internship
01/11-05/11


Denver, CO
· Strengthened knowledge and familiarity with social media; updated hourly with pertinent and interesting information, helped coordinate various public events and was part of several projects with station staff.

· Communicated with Assistant Producer and Promotions team to contact contest winners and enter information into computers. Provided producer and on-air talent with creative communication topics.

· Created blogs of show information using Word Press, improved typed words/minute from 65 to 80/min.

Office of the Colorado Senate President Internship

01/10-05/10 


Denver, CO


· Singlehandedly wrote weekly press releases and media advisories that were posted on Senators’ websites and published in several local newspapers throughout Denver, Longmont, and Arvada/Westminster.

· Created and updated weekly spreadsheets of comprehensive Senate information, improving knowledge of computer programs such as Microsoft Office and Outlook, and Mac systems as well.

· Planned, coordinated, and hosted 4 interactive town hall meetings throughout the Legislative Session; communicated consistently with local businesses, the Senate President, and his staff at the State Capitol.
Volunteer Experience












Maxfund Animal Shelter



09/11



Denver, CO

· Hosted the 23rd annual “Puttin’ on the Max” silent auction fundraising event; organized volunteers, simplified check-out processes, and communicated with staff to ensure event turnout and success.

KALC 105.9’s 36 Hours for Kids


02/11



Denver, CO

· Spent 3 days recording donor information and interacting with children/families at Children’s Hospital.
