Jodie Urry
3889 West Sumter Dr.
West Jordan, UT 84084
(801) 969-3309

Summary
Highly organized professional with the ability to flourish as a team player.  Noted for outstanding problem solving abilities.  Recognized for strong initiative, flexibility and superior work ethic.  Excellent supervisory and customer service skills.  Computer literate with varied experience in data entry and computer inventory.

Northwest Research                                                                           5/11 to Present
Post Sort Retail A
· Sort all packages according to express, ground or soap
· Determine what departments product should be sent to
· Also determine if product should be sent through auction channels or retail channels
· Organize into totes for bulk group sales or single item sales
· Divide clothing into totes  mens, womens, childrens or shoes for retail  sales
· There is also pillows, bedding, housewares for retail sales
· Also must determine using own judgement  if product should be sold, donated or destroyed
· Many companies in which cannot be sold must be held for specialty sales
· Have memorized and learned which companies can and cannot be sold
· Pallet wrapping, forklift certified on sit down, standup and Raymond swing arm
· Proficiently operate electric and manual pallet jacks
· Trained multiple people to perform the same duties 

Conoco (PFC Saleco)                                                                            3/10 to 11/11
Customer Service Rep/Receiving and Inventory

· Check in and Receive in weekly merchandise
· Responsible for weekly inventory counts
· Superior customer Service
· Cash handling and till counts
· Responsible for keeping shelves stocked and faced
· Stocking of coolers 
· Cleaning of all areas of store

Sorensen Construction                                                                          7/08 to 2/10
Material Handler and Building Maintenance
· Help to ensure the crew has all tools and materials necessary for daily jobs
· Accurately track all materials and tools as to charge out properly
· Responsible for all cable footages
· Load and unload all materials 
· Accurate inventory tracking control
· Keep construction yard clean and organized at all times
· Responsible for snow removal and any building repairs as necessary
· Paperwork relating to all aspects of job
· Purchasing of materials and tools invoicing and proper coding of all
· Deal with trucking companies and vendors 
· Professional interpersonal skills with office employees
· Responsible for opening building daily and ensuring janitorial is taken care of
· Making sure landscaping is done either by myself or whom ever is assigned to take care of it
· Promote and show teamwork solutions
· Received certifications for forklift operation, industrial lift trucks, safe travel habits, mechanical components, loading and unloading.
· Basic training for backhoe operations

Wagner Corp.                                                                                           6/99 to 8/07
Warehouse Production Coordinator for a packaging distributor.
· Assisted fellow employees in all aspects of outbound procedures
· Accurately packaged, and shipped daily UPS packages
· Dispatch Coordinator for all large shipments on truck lines Effectively communicated with  freight companies to schedule arrivals and pickups.
· Received certifications for forklift operation, industrial lift trucks, safe travel habits, mechanical components, loading and unloading.
· Repaired company’s machinery and vehicles during emergencies and down time.
· Performed computer data entry and computer inventory of stock. Accurately logged and recorded inventory information.
· Accurately and efficiently pulled orders, built pallets, and loaded trucks for daily deliveries.
· Received freight, and accurately placed in designated locations. 
Education
[bookmark: _GoBack]Continuing Education and Training
        Total Quality Training

         ISO 9002
          Forklift Operations, Raymond swing arm
Taylorsville High School. UT. 1985
Computer Skills
Knowledgeable in many different computer programs.



