Ashley Marie Ohlendorf
RR1 Box146A
Golden Eagle, IL 62036
Cell: (217) 827-5286
ashleyo_7@yahoo.com

Objective
I would like to be able to use the knowledge and experience gained from obtaining my Associates Degree and working in different fields, to perform a satisfactory and proficient job at any given task.  I would also like to learn more, gain experience, and excel in a career.

Qualifications	
· Immense attention to detail and ability to remember large quantities of information. 
· Great organizational skills and ability to time manage tasks efficiently.
· High level of patience and willingness to explain and demonstrate new tasks.
· Exceptionally quick learner and very willing to learn required duties and responsibilities associated with any job.	
· Able to problem solve and multitask effectively.
· Strong determination to finish tasks that I have started and hard working to ensure they are done efficiently and accurately. 
· Work very well in team situations, as both a leader and a follower.
· Able to perform various manual labor tasks, including lifting excess of fifty pounds and performing mechanical and electrical work. 
· Proficient at mathematical subject matter, as well as balancing registers and inventories.
· Experience with Microsoft Excel and Microsoft Word, Publisher, SharePoint, and Adobe Reader.
· Certified forklift operator.
· Two time Employee of the Month award recipient.

Education
· Brussels Senior High School—Graduated June 2009
· Lewis & Clark Community College—Received Associates in General Studies May 2011

Work Experience
· July 2014 to Present – Jim Watts Electric
	Duties include assessing and troubleshooting electrical problems, wiring residential and commercial buildings, installing services, etc.  Heavy manual work in all different climates.
· February 2014 to December 2014 – John Benanti Rental Properties
	Duties include maintenance of properties such as general carpentry repairs, electrical repairs, small engine repair, as well as landscaping.  Also using small machinery.
· January 2010 to August 2014 — Macauley’s Carpet Cleaning
	Duties included multiple various manual labor tasks, oversee daily job set up and break downs, assist the company                             president throughout his daily duties, provide customer service, and oversee quality control on job sites.
· March 2014 to June 2014 – American Carnival Mart/Party Land
	Duties included stocking and pricing merchandise, working closely with customers, and assisting with warehouse duties, 
      including lifting objects over 70 pounds. 
· May 2013 to January 2014 – Archer Daniels Midland Company, Spiral Manufacturing
      Duties included assembly and packaging of industrial grade air filters, working on a fast-paced assembly line, quality     control assessment of finished product, and maintenance and cleaning of machinery. Certified forklift operator.
· January 2013 to May 2013 – Illinois Department of Transportation
Duties included general office tasks including copying, faxing, and filing. This position required me to use Microsoft Office, particularly Excel and Word, SharePoint, Publisher, and Adobe Reader.
· March 2012 to June 2012 —Sievers Pet Care, Potty Time Chimes
Duties included performing multiple manual labor tasks throughout the day, including assembling and boxing materials and products. As well as experience using a manual pallet jack, taking inventory, receiving and shipping materials and products, stocking shelves, and training new employees.
· May 2011 to October 2011—Cedar Hill Resort
Duties included cooking and preparing food, as well as experience taking inventory, receiving produce, stocking shelves, and supervising and training new employees.

Professional Experience
· Sievers Retrievers
Volunteered at this breeding kennel; tending to the animals, cleaning kennels, and assisted with emergency runs to the veterinary clinic at all hours.
· Rockford Construction Project
Volunteered general contract work such as, electrical work, putting up soffit and siding, laying carpet and hard wood flooring, hanging cabinets, placing trim, installation of appliances, and construction of deck and handrails.
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