Leanne Lenares
Fall River, MA. 02721
Tel: (860)803-3220
LLENARES89@GMAIL.COM
Objective:
I am looking for a job opportunity with a company that I can grow with and challenge my skills for enhancement.
Work Experience:
Echo Property Management Fall River, MA. 
Office Assistant 10/2014-11/2014
· Filing paper work
· Making phone calls
· Answering phone calls
· Answering emails
· Input checks in computer (Quicken)
· Arrange meetings

Spectrum Lighting
Fall River, MA. Assembly 05/2014 - 10/2014
· Assembly
· Making light fixtures
· Packing orders
· Get orders ready for shipment
· Label making
· Use of power tools

Rainbow Bears Child Care Center
Fall River, MA. Assistant Teacher 10/2013 - 05/2014
· Caring for children
· Interacting with children 
· Teaching
· Feeding children
· Diaper Changes
· Art projects 

Chris Gasbarro’s Fine Wine and Spirits
Swansea, MA. Cashier/Shift Leader/Key Holder 03/2013 - 12/2013
· Cashier
· Lottery
· Stocking
· Customer Service
· Cleaning
· Setting up displays
· Paper Work
· Unload Trucks
 
Electrical Wholesalers
[bookmark: _GoBack]Middletown, CT. Warehouse Employee 07/2009 - 11/2012
· Shipping
· Packing
· Prepare outgoing customer orders for shipment
· Checking product
· Picking product to be shipped out
· Keying paper work
· Operate Machinery (Pallet jack, cherry picker)

Education:
Wethersfield High School
Wethersfield, CT
Diploma in General Studies
2004 - 2008
 
Skills:
I have cashier, customer service, stocking, shipping and packaging skills. I know how to place orders and also how to check them in. I am a hard worker, and a quick learner. I can multi task and I know how to use a computer. I am eager to learn and I am a consistent worker. I am very energetic. I work well with others but I am also independent.

