ETINYENE  OKON
Houston, TX
Etinyene83@gmail.com, 832.228.5395

PROFESSIONAL SUMMARY
Enthusiastic professional with more than 8 years of experience in human resources management, management providing internal employee development, team effectiveness, strategic planning, and talent development and management.  Highly skilled at relationship development, presenting and interpersonal communications skills. Well rounded in all phases of recruitment and hiring, including developing job roles, assessing needed skills and qualification, and evaluating candidates. Proven ability to work with difficult situations and provide a high level of service to clients and able and willingly in learning and incorporating new technology. 
EDUCATION
Walden University, Minneapolis, MN

Graduate Certificate in Human Resources Management                        August, 2013 – March, 2014

Walden University, Minneapolis, MN                                         

Master of Science in Leadership: Innovation & Technology
  May, 2011 – July, 2013  

University of Houston Downtown, Houston, TX                     
Bachelor of Science in Interdisciplinary Studies    
   August, 2007 – December, 2009    
PROFESSIONAL EXPERIENCE
HR Consultant I - Harris County Toll Road Authority, Houston TX May, 2014 - September, 2014 (Contract)
· Work with managers to implement HR strategy and also oversee the executive recruitment process. Developed and implemented new employee outreach program and also developed a new recruiting process. Train managers on employee development, discipline, and how to deal with difficult situations.

· Oversee HR administration in policy review, disciplinary actions, terminations, training and development and implemented talent management process.  Supervised and lead in workforce management and also work with managers to increase retention by 6% through training and development.  

Corporate Recruiter - General Dynamics Information Technology, (Call Center) Houston TX   August, 2013 – May, 2014 
· Process background checks and coordinate pre-screening of candidates.  Interview potential candidates and conduct New Employee Orientation. Work with hiring managers to improve the hiring process, and also to ensure that job description and requirement are precise and accurate. 
· Manage full cycle recruitment for operations and managed over 2,000 pipelines and recruited 1,500 within a month for exempt and non-exempt staff.  Develop strategies to source for talents and also develop talent management program.
Corporate Recruiter - Ama Ultimate Home Health Services, Inc. Stafford, TX     January, 2010 – August, 2013
· Developed strategies to source for talents and also develop talent management program. Manage full cycle recruitment for operations and managed over 200 pipelines and recruited 20+ candidates every months for exempt and non-exempt staff.  Consistently achieved 110% above monthly goals by social media such as LinkedIn, Indeed and other organizations to source for talented employees. 

· Consulted with clients to assess needs of employer, interpret employment contracts, negotiate salary, benefits and coordinated employee transitions.  
HR/Program Manager - Phildal Medical Corporation, Houston, TX                April, 2002 – January, 2010  

· Assisted in supervising a variety of programs and policies regarding employees such as advertising job positions, recruitment, processing applications, verifying employment, separation, contracts, and compensation scheduled in compliance with organization’s policies, contracts, laws and agreements.

· Conducted employee recognition activities and other awards.  Interpreted various written documentation such as transcripts, employment records, references, employment regulations, and education codes.
Clerical Officer - Express Oil & Gas Limited, Lagos, Nigeria                          March, 2000 – April 2001
· Review resume/applications and make recommendation to hiring managers. Review employee’s timecard and work schedule.  Prepared and distributed memos. Review accounts payable and check for any errors in billing. Supported other department by processing necessary document and other administrative duties as assigned.   Entrusted with organizing and preserving of important document containing valuable information about employees. 
SKILLS
TRED

PeopleSoft

Microsoft Office – Excel, Word and PowerPoint,
 ResumeWare
Firstlab 
Guardian
Vista 

Oasis
TRAINING 
The American with Disability Act (ADA)            August, 2014
Behavioral Interviewing                                        August, 2014

