Lisa Meeks
4511 Gin Plantation Drive, Snellville, Ga. 30039
                                  Cell: (470)388-2549   Email: lmeeks25@icloud.com


Management ~ Assistant ~ Customer service

Dedicated individual with exceptional support skills. Recognized for productivity, good work ethics and professional appearance. Above average communication skills and ability to learn. Eager to learn and excel beyond expectations.

2013-2014      GCI Garment Warehouse             Hawkinsville, Ga. 
Mechanic
· Build and trouble shoot industrial sewing machines in order to keep in working order to make production. Machine maintenance and inventory management. 

2009-2012      Reo South                                           Tucker, Ga
Market Analyst  
· Evaluated properties to determine marketing plans and home values. Determined if repairs were conducive and prepared estimates for bids. Data entry, clerical, and customer service.

2008-2009       Blue Sky Tanning                          Snellville, Ga.
Customer service representative
· Trained in all areas of store, inventory management, product sales, shipping and receiving, training employees, customer service, loss prevention, and data entry.

2004-2007      Camping time RV                          Snellville, Ga.
Parts Department Inventory Management
· Specialized in inventory management. Customer service, cash handling, training, shipping and receiving.

2002-2004      Advanced Auto Parts                   Snellville, Ga.
Assistant Store Manager 
· Train employees in all areas in order to excel. Assisted in creating model store for region by exceeding expectations and close to doubling P&L’s. Cash handling, inventory management, customer service and loss prevention.  

Education

2012-2014    Mechanics I   (OJT)   Central Georgia Tech
· Vocational certificate for Mechanics I

2012-2013    Culinary Arts   Central Georgia Tech
· Vocational certificate for Prep Cook I

2002      Barney Fletcher School of Real Estate  
· Georgia Real Estate License

2001    South Gwinnett High School   Snellville, Ga.
· High School Diploma

*References available upon request

