Dorothy Burnley
Current Address									Contact Information
547 Golf Rd. (Apt 2)									815/993-4199
Streator, IL 										dorothyburnley@gmail.com
61364											
								

Objective: 
	To secure an entry level position with a reputable company that offers challenge within a positive environment in which I can contribute my professional/personal skills and career dedication. 
Education:
Rizin Orr High School, Chicago, IL							1971-1975

Professional Experience:
	RR Donnelly		
      		Material Handler     			Dwight, IL			2002 to Current
· Book Examination
· Job Ticket Check
· Demonstrate ability to follow precise instructions
· Perform tasks requiring the ability to utilize: table top hand trimmer, glue pot, hot plate, belly band book and carton/envelope
· Monitor inventory levels
· Removal and repair of books
· Team Leader

Pleasant View Nursing Home	
	CNR					Ottawa, IL			2000-2002
· Performed CNR duties 
· Primary care giver to residents 
· Preform blood pressure tests
· Resident charting 
· Shift report responsibilities

Parker Nursing Home
	Activity Therapist 			Streator, IL			1999-2000
· Primary Care giver to residents
· Preform shift vitals
· Resident charting
· Lead and coordinate daily activities 

St. Mary’s Hospital 
	House Keeper				Streator, IL 			1996-1999
· Upkeep of hospital and patient rooms
· Daily cleanliness checks
· Coordinating team meetings and daily plans




Professional Skills:

· Able to work well with a team, but also preform above average independently
· Able to obtain company goals and expectations in a timely manner without sacrificing quality
· Willingness to learn with an open mind
· Reliable, consistent and hard working
· Strong work ethic
· Excellent social skills 
· Resourceful
· Able to adapt quickly to new environments
· Strong dedication to my employers



