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Summary
	 
Experience
Education
	High school graduate. Excellent research and communication skills, highly organized with the ability to manage multiple tasks and meet deadlines. Able to follow directions as ordered.
Research Skills: 
· Evaluated reliability of online and offline information sources for inclusion in research study.
· Report writing for school projects.
Interpersonal Skills: 
· Volunteer customer service at bookstore.
· Planning group presentations among class mates.
Computer Skills: 
· Proficient in Power Point, Microsoft Word, and Excel.
· Typing(32 WPM)

	2010 - 2013
Skills
	Central High School, Barstow, CA United States  Diploma  GPA: 3.0
Everest University Online. South Orlando, Florida
(Expected Graduation: Summer 2016)

	 
	· Ability to solve problems and make appropriate decisions.
· Ability to communicate, both verbally and in writing.
· Knowledge of basic computer functions.
· Ability to manage multiple tasks and adapt to changing work assignments.
· Great ability to follow given orders.
· Interpersonal skills, works well with others.
· Dedicated to the workplace
· Basic math skills
· Excellent ability to follow instructions and take directions
· [bookmark: _GoBack]Ability to perform tasks accurately



