280 BREA ROAD  DUNLAP  TENNESSEE  37327
(C) 928-830-1961  HEATHERMPEARSALL@LIVE.COM

HEATHER PEARSALL
SUMMARY OF SKILLS
Inventory Management:
· Forecasted order quantities
· Experience managing pricing and contract negotiations
· Performed product and cost analyses 
Accounting:
· Manual & Software A/P, A/R, GL, B/S, P&L, Statement of Cash Flows, Reconciliation
· Month End Close and Tax Reports
· Corporate Accounts Receivable
Software Experience:
· Advanced Knowledge of MS Excel 2010 Formulas and Functions, such as Pivot Table, What-If Analysis, VLOOKUP function, ect.
· Six years proficient experience with Microsoft Office 2007 and 2010 software, including Word, Excel, PowerPoint, Publisher, Access, and Outlook  
· Experience with POS and ERP Software, such as Eclipse, SAP, Microsoft Dynamics GP & SL, and QuickBooks

WORK EXPERIENCE
	[bookmark: _GoBack]Robert Half and Accounting                     May 2013 – Current		         Chattanooga, TN
Accounts Receivable/Accounts Payable
· Analyzed Accounts Receivables and Payables, Posted Payments, Manual and Software Reconciliation
· Examined and Audited Financials, Manual Capital Project and Month End Reconciliations
	Jackson Hewitt Tax Service
	Jan 2006 – Current                      
	Chattanooga, TN


Seasonal Tax Preparer
· Analyze and prepare simple and complex tax returns for individuals and small businesses
	
	

	· Thorough Knowledge of EIC, Self-employment, Retirement, Rental Properties, K-1, ect.
· Increased productivity 30% by implementing effective and efficient procedures
	Yavapai Gaming Agency   
	June 2012 – Dec 2012   
	Prescott, Arizona


Poker Room Pit Clerk
· Maintained and Reconciled Side Bank             
	
	Prescott, Arizona


· Facilitated Live Games and Tournaments
	Wenzona   	
	Dec 2009 – Aug 2010      
	Prescott, Arizona


Shift Manager
· Balanced and Reconciled Tills, Night End Reports, Prepared Financial Statements, Managed Crew
· Inventory Management
	Canyon Pipe, Phx Wholesale   
	April 2006 - April 2008   
	Prescott Valley, Arizona


Event Specialist/Counter Sales
·   Coordinating events – event logistics
· Assisted with Accounts Receivable, Inventory Reconciliation, Warranty Specialist
· Had a 99.7% success rate for defective reimbursements
	Woodlife Custom Woodshop   
	Sept 2004 - Feb 2006      
	Prescott, Arizona


Administrative Assistant/Human Resources 
· Maintained and reconciled inventories, performed product and cost analyses, forecasted order quantities, managed pricing and contract negotiations
· Processed Payroll, Maintained Employee Benefits, Payroll Taxes, 941’s  
EDUCATION
	Northern Arizona University
	2012 – Dec 2014   (In-Progress)
	Prescott, Arizona


· Bachelors in Public Administration 
	Yavapai College
	2008 - 2012   
	Prescott, Arizona


· Associate of Applied Science in Accounting & Business Administration
