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Home:720-328-5724
Corporate Accounting/Finance
More than 15 years’ professional experience in the planning, administration and control of corporate accounting and finance Excellent analytical, negotiation, project management and customer relationship management skills. PC proficiency with Microsoft Office and specialized accounting and financial analysis/reporting software. Common-sense intelligence with expertise in: 
Financial Planning, Research, Analysis & Reporting

Accounts Payable, Accounts receivable& Payroll

General accounting & Month-End Reporting

Federal&State Corporate Taxation

Regulatory Compliance & Reporting

Investment Finance& Portfolio Analysis

Daily Banking

Fixed Assets

Serialized Inventory

Professional Experience

IBMC College, Fort Collins, CO (2013- 2014)
Financial Aid Counselor
· Conducted financial aid overviews, assisted enrolled students and parents, VA students with FAFSA, NSLDS, COD, MPN, ISIR, Plus Loans, Title IV student loans/funds

· Processed forms for social services and in-school deferments

· Performed professional judgments for students with financial difficulties

· Audited student financial files, complied with government student loans Title IV regulations

· Calculated student tuition financial packages/award letters

· Scheduled, requested, packaged, and disbursed student loans/funds, Title IV funds

· Provided support to Finance Department during the annual audit process
· Reconcile and reported discrepancies found in accounts/records
Sure Prep Learning LLC, Scottsdale, AZ (2011-2012)
Accounting Specialist 
· Processed payroll monthly for company's employees

· Processed and managed vendor invoices and reported it to general ledger account 

· Responded to vendor inquiries and resolved outstanding issues

· Responsible for all accounts payable coding and data entry

· Responsible for processing expense reports monthly

· Performed month end closing entries, balance sheets reconciliation, and expense analysis
Amcor Inc., Tempe, AZ (2006-2008)
Accounts Manager

· performed Accounts Payables; processing invoices, collecting and reviewing pack slips to match invoices prepare check runs, file and pay sales and use taxes

·  collected all documents for month-end closing activities 

· assisted with General Ledger; check balances, journal entries, and account reconciliations
Mutoh America Inc., Phoenix, AZ (2004-2006)
Technical Support Coordinator
· Dispatched first-line technical customers calls to diagnose and resolve product and business-application problems for external business users
· Communicated and planned technical support jobs schedules 

· Managed inventory of all products and parts

· Performed, monitored and maintained customers invoices

· Documented all IT trouble tickets as they occur
·  Assigned to appropriate IT staff, and follow up as needed to ensure immediate resolution of critical issues

· Maintained accuracy of all processing and customer-support documentation and created new documentation as required

· Sorted and distributed reports to business users
Education



University of Phoenix, Phoenix, AZ (2008-2011)


Bachelor of Science in Finance Degree



Southern New Hampshire University, Manchester, NH (2011- 2014)


Master of Science in Finance Degree
