Vanessa Arellano
[Qualified Medication Administration Person]
[720-583-0422] | [Ivynerdy@outlook.com] | [11961 McCrumb Dr, Northglenn, Colorado 80233]
Summary
To obtain employment that will utilize my skills and training while providing excellent service to your company.
	Credentials
	Telephone Procedures 
	Data Base Software
	Access
	Office Procedures
	Office Equipment
	

	Customer Service
	Microsoft Word 
	Microsoft Excel
	Microsoft Power Point
	Qualified medication person


Experience
	Vista Mesa Assistant Living, Cortez, Colorado
October/2007-June/2009
Qmap/Ra
Achievements: 
	Resident Assistant
	Over Night Staff
	Memory Impaired Residents
Responsibilities:
	Cleaning
	Bathing Residents
	Dressing Residents
	Passing Medications


Spring Ridge Park Assistant Living, Denver, Colorado
June/2009-Present 
Qmap/Ra
Achievements:
	Resident Assistant
	Qmap
	Memory Impaired Residents
Responsibilities:
	Aide Residents
	Assistant Daily Living 
	Dressing Residents
	Passing Medications
	


Education
	Collbran Job Corps, [Grand Mesa High School], [Collbran, Colorado]
	[ April 20, 2004—September 21, 2006]

	[I graduated with honors through student government association]
	


Community Service
	
	[February-May 2005]

	
	


Mesa County Clerk and Recorder, Grand Junction, Colorado
Intern Ship
Achievements:
	Update Election Ballets
	Deceased Candidates 
	Front Desk
Responsibilities:
	Obituaries 
	Capture Images
	Knowing Of Software
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