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SUMMARY OF QUALIFICATIONS
· Ability to organize, prioritize and work under extreme work pressure, heavy work load and deadlines.
· Strong verbal and personal communication skills.
· Problem analysis, use of judgment and ability to solve problems efficiently.
· Self-motivated, initiative, maintains a high level of energy.

EDUCATION
University of Northern Colorado						Greeley, CO
Major in Business								2012- Present

Gateway High School								Aurora, CO
High School Diploma								2008- 2012	

WORK EXPERIENCE	
CTDI (Comcast Section)							Aurora, CO
Warehouse Stocker								2012- Present
· Accepts, stores and issues materials and other items from the warehouse and other facilities.
· Receives and counts items, packs and unpacks items, verifies inventory, stores items in an orderly fashion, marks stock items through the use of identification tags, cleans and maintains supplies, determines the ideal storage methods and examines stock items for defects. 
· Maintains stock records and gather stock reports.
· Has the ability to utilize stock-handling equipment such as dollies, ramps, and shrink wrap machine.
Designs by Manuella   							Aurora, CO
Sales Representative								2010- 2012                                                                                         
· Services existing accounts, obtains orders, and establishes new accounts by planning and organizing daily work schedule to call on existing or potential sales outlets and other trade factors.
· Submits orders by referring to price lists and product literature.
· Keeps management informed by submitting activity and results reports, such as daily call reports, weekly work plans, and monthly and annual territory analyses.
· Resolves customer complaints by investigating problems; developing solutions; preparing reports; making recommendations to management.
· Provides historical records by maintaining records on area and customer sales.
· Contributes to team effort by accomplishing related results as needed.

COMPUTER SKILLS
· Proficient in Microsoft Word, Excel, PowerPoint, and Internet Applications.

EXTRA CARRICULAR ACTIVITIES
Varsity Basketball (high school and collegiate)-Team Captain		2009- 2012



