
	
JOHN L. JONES
1628 Bristol Ave
Westchester, IL 60154
(708) 615-0605

EDUCATION


		LINCOLN LAND COMMUNITY COLLEGE, SPRINGFIELD, IL.  
   GENERAL EDUCATION AND APPLIED SCIENCE, ASSOCIATE DEGREE

	     Major:  SUPERVISORY MANAGEMENT 

	

	CRIEGER VOCATIONAL HIGH SCHOOL, CHICAGO, IL., DIPLOMA

	

	 




	WORK HISTORY

Eclipse Mailing Services, Inc., Schaumburg, IL 
     Shipping & Receiving Clerk   5/2013- Current

· Knowledge is required regarding appropriate outside resources to manage department.  
· High flexibility and adaptation are essential for this position.
· Must exercise organizational skills and strong interpersonal and communication abilities.
· A thorough attention to detail is a must in order to:
· Accurately prepare merchandise for delivery.
· Verify billing invoices and orders.  
· Maintain and verify records for incoming and outgoing merchandise.

SCR Medical Transportation, Inc., Chicago, IL                               
    Driver   02/12/11- 11 /17/11

· Paratransit Driver (2-month intensive mental and physical training in the handling of the disabled and mobility challenged individuals)
· Provided door-to-door transportation for the elderly, disabled and mobility challenged.


		  Industrial kinetics, Inc., Downers Grove, IL. 

	      Assembler/Delivery Driver     04/23/07- 07/11/08 


	           
	· Assembler/Fabricator: Solely produced numerous types of conveyor belts via blue prints.
· Was responsible for the transportation of goods and materials as needed.

	 

	  Tech Temp, Wooddale, IL. 

	      Shipping and Receiving Clerk      9/12/05- 04/23/07 


	           
	· Assured accurate preparation of merchandise for delivery, i.e., counted, weighed and measured items to assure goods were shipped according to appropriate specifications. 
· Responsible for verifying billing invoices and orders.  Maintained and monitored stocked goods; routed and re-routed items to proper departments.
· Maintained and verified records for incoming and outgoing merchandise.

	 

	Naked Juice Co., Berkley, IL.

	      Driver/Route Sales      7/7/03- 3/16/05 


	           
	· Box Truck Driver: Was accountable to deliver various juice products to designated route areas. 
· Position consisted of day-to-day customer contact that directly impacted the merchandise sales process.  Problem solving and multitasking was essential for this position.
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Illinois Tollway , Downer Grove, IL.


	      Toll Collector/Sr. Toll Collector      8/24/1998- 2/14/2003 

	           
	· Responsible for correctly collecting toll fees for the various vehicles.  Created and maintained a daily log to account for monies and tickets collected during the course of a day.
· Sr. Toll Collector “in charge”…functioned in a supervisory manner with a wider scope of responsibility.  Essential duties in this role consisted of precise insight in the preparation of employee’s work schedule to assure proper coverage for the next shift/shifts.  It was vital to exercise independent and appropriate judgment to promote a positive workflow, and it was pertinent that all of the day’s financial activity was captured in order to ensure the bank vault balanced at the end of each shift.  

	

	

	

REFERENCES:

Naked Food-Juice
1111 Taft Ave., Berkeley, IL. 60163
Sales Team Leader: Terry Riley
(708) 202-0222

Industrial Kinetics, Inc.
2535 Curtiss Street
Downers Grove, IL. 60515
Dennis H.
(630) 655-0300

Tech Temps, Inc.
2001 Butterfield Rd., Suite 105
Downers Grove, IL. 60515
(630) 981-5500

Illinois Tollway
1 Authority Drive
Downers Grove, IL 60515
(630) 241-6800

SCR  Transportation Inc.

	 8801 
	South Greenwood

	Chicago,IL 60619
(773) 768-7000

Eclipse Mailing Services
922 Estes Court 
Schaumburg, IL. 60193
Scott Leisten

	(847) 534-8000
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