Emma G. Nelson
6545 S. Arbutus Circle, Littleton, CO 80127
(715) 550-3662   emma.nelson715@gmail.com

SUMMARY
· Highly organized and energetic achiever who is responsible and learns quickly
· Exceptionally personable worker with strong communication and leadership skills during team projects
· Talented, creative worker with strengths in writing, editing, style, and all design aspects of Communications
PROFESSIONAL EXPERIENCE
Freelance Writer, Write on Red LLC, Morrison, CO

October 2013-Present
· Edit and finalize web content for a variety of professional clientele

· Develop blog posts and mass emails on prevalent media-related topics

· Research and supply content for company blogs and webpages

Front Desk Coordinator, Elements Therapeutic Massage, Ken Caryl, CO

July 2013-November 2013

· Demonstrated quality customer service by providing hands-on experience for all guests and employees
· Responsible for scheduling, greeting clients and conducting transactions in a timely manner

· Performed administrative tasks and maintained the function of the front office in an effective and efficient manner
Reporter/Editorial Assistant, Brown County Publishing, Rhinelander, WI

December 2012-June 2013
· Produce and edit content for print and digital media

· Organize interviews and capture feature and breaking news daily

· Assist in the design and development of bi-weekly print editions and daily webpage updates

Peer Health Educator, UW-Stout Student Health Services, Menomonie, WI

September 2011 – December 2012
· Advocated campus-wide awareness of current health-related issues
· Designed & distributed intricate displays through print & electronic publications
· Coordinated interactive events and activities for students and staff in the campus community
EDUCATION

Bachelor of Science - Professional Communication and Emerging Media, anticipated December 2012 University of Wisconsin – Stout, Menomonie, WI 

California State University – Monterey Bay, Fall Semester 2009 National Student Exchange Program
COMPUTER SKILLS
Proficient in Microsoft Word, Adobe Creative Suites, Excel, and Internet Usage

Experienced in a variety of retail sales equipment
