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Viktoriia Dobroskokova  
Born 01/06/1989
Current address: Denver, CO
E-mail: vittusja@gmail.com
Phone: (310)-801-5807
KNOWLEDGE OF LANGUAGES
English - intermediate of spoken and written
Russian - excellent of spoken and written
Poland - fluent in spoken and written
Latvian - excellent of spoken and written
Ukrainian - excellent of spoken and written
WORK EXPERIENCE
04.2014 – present
CROSSTEX (Englewood, CO)



Data Entry Clerk/Laboratory Technician
- Label the envelopes and corresponding racks, perform data entry, and transfer the strips into soy broth test tubes;
- Incubate the racks of tubes in the appropriate position of the incubator; 
- Archive the envelopes that have been transferred;
- Send out quarterly reports via fax, email and the US Postal service;
- Follow the quality system.
01.2014 – 04.2014
JEPPESEN (Englewood, CO)



Production Specialist
- Revising flight manuals from bags weighing as much as 50 pounds and more; 
- Flight bags take their toll on the aviation professionals that tote them from one cockpit to another; 
- In addition to the physical strain they cause, flight bags require frequent, time-intensive, and costly updates to ensure the information they provide is accurate; 
- Controlling navigation charts, technical document amendments;
- Amending documentation to ensure accuracy and consistency.
09.2012 – 09.2013
Kronospan S.A. (Poland)



Sales specialist 
- Prepare and implementation of contracts (order);
- Supervision of the timeliness and quality of tasks executed trades;
- Coordination of sales and logistics for the smooth implementation of shipments;
- Building a positive image of the company;
- Inventory control;
- Meeting with monthly budgets and sales target.
02.2012 – 08.2012
Wincor Nixdorf (Poland and Russia)



Financial – logistic specialist 
- 3 months at branch in Moscow as Sales Support for the largest banks in Russia;
- Cooperation with Wincor-Nixdorf troops belonging to the region (Eastern Europe);
- Verification of payments;
- Create inventory documents in SAP;
- Invoicing for the customers;
- Attribution and cost control;
- Implementation and verification of data in SAP;
- Customer contract management;
- Inventory control;
- Purchase of ATM’s for banks and ensure for proper delivery.
08. 2009 – 01. 2012
ACP Pharma S.A. (Poland)



Pharmaceutical Wholesale




Controller




- Quality control of pharmaceutical and bulk orders;



- Support for the KS-Hurt and mobile terminals with DPM reader;




- Preparation of goods for shipment to the customer;




- Order picking;




- Work warehouse, inventory;
SKILLS
Computer skills, photocopier and other office equipment.
Ability to quickly learn, logical thinking, organizational skills, ability to work in a group, resistance to stress.
Computer skills in Windows, Mac OS at the advanced level, the MS Office programs (Word, Excel), specialized software and hardware to manage warehouses and wholesale. 
Ability to independently preform an inventory.
EDUCATION





           
2004
High School No.15 in Riga (Latvia).

2008
High School No.3 in Ivano- Frankivsk (Ukraine).
HOBBY
I am interested in traveling and learning about other cultures and languages. 

