	Don J. Christenson 

	
720-539-5378
Don.J.Christenson@gmail.com 



720-539-5378
	[bookmark: webProfileURL] Don J. Christenson                         www.linkedin.com/in/donchristensonlinkedin/                                                                
djchristenson@msn.com


________________________________________________________________________

	
[bookmark: _Toc353298483]Experience


Tax & Accounting Specialist                                               November 2013 – June 2014
The Schaffer Group, PC 

Reviewed payroll for accuracy before sending to clients. Process and review of all accounting functions pertaining to client businesses. Handled payroll tax issues and questions that arise for clients. Prepared client write-up and financial statements.

Accounting Manager                                                    September 2005 – November 2013  
Intersystems USA – Englewood, CO

Responsible for overall management of accounting issues at the corporate headquarters office reporting directly to the CEO. This would include preparation of consolidated financial statements, P&L and cash flow forecasting as well as variance analysis for presentation to outside auditors and parent company. Worked closely with others on the management team to establish budgetary goals and benchmarks.

· Co-ordination with subsidiary offices regarding inter-company transactions.
· Scheduled and coordinated quarterly /annual audits of company financials.
· Prepared the annual budgets and cash flow forecasts.
· Development of internal controls and procedures for controlling costs and protecting the integrity of the accounting system.
· Job cost budgeting and variance analysis to identify cost overruns and budget anomalies.
· Maintained job cost sheets for ongoing projects.
· Reviewed and negotiated vendor contracts to obtain the lowest possible rates.

Additional duties and areas of responsibility included acting as HR manager, Retirement Plan Administrator, Benefits Administrator and Office Manager

Accounting Manager                                                                   June 2002 – May 2005    
Excel Driver Services - Wheat Ridge, CO

Responsible for all aspects of financial accounting including A/R, A/P, G/L, PR, Fixed Asset Depreciation, Lease Amortization as well as Corporate tax issues and filings. This would include maintaining the accounting system (GL, GJ, and all capital accounts) per GAAP as well as preparing financial statements and reports for both internal and external users.

· Reviewing and approving contract proposals to insure maintenance of budgetary margins. This was inclusive of both customer contracts as well as contracts with outside vendors for services and equipment.
· Reviewed and negotiated customer and vendor contracts.
· Managed cash flows for day-to-day operations as well as allocations for future projects
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PUBLIC ACCOUNTANT                                                             June 1999 – June 2002    
[bookmark: _Toc353298488]Balance Plus Tax & Accounting - Evergreen, CO.

Designed, built and maintained accounting systems to meet client needs. Advised business clients as to potential business strategies and structures to enhance profitability. Advised public and business clients as to potential tax strategies to reduce tax liabilities. Prepared year-end tax returns for public as well as business clients including corporations and partnerships.  

· Maintained a high level of consumer satisfaction resulting in client retention rate over 95%. 
· Consistently met filing deadlines.
· Tripled client base year over year and penetrated new markets.
· Acted as an intermediary between clients and interested parties (i.e. banks, government reporting agencies.)
· Prepared financial statements and reports for both clients and external users.
· Prepared annual and quarterly filings for tax reporting.
· Assisting clients with the maintenance of their accounting system.





                                         Education

B.S. Accounting                                                                                                      June 2000
Metropolitan State University of Denver. 
Emphasis in taxation.


                                       Computer Skills
·  QuickBooks Pro 
·  QuickBooks On-line 
·  Xero 
·  Pro Series Tax 
·  NetSuite 
·  Vantagetax 
·  Peachtree 
·  MS Office 
·  MS Word
·  Sage
·  Excel 
·  Timberline 
·  ACH/EFT
