Alyssa A. Johnson
11293 Albion Street Thornton, Colorado
720-999-5520

Work Experience:

Sam's Club (May 2012- Present)
Membership/ Marketing Team Lead:

Duties- Motivate subordinates, Plan and Execute all Membership Events in Club, Plan Business Blitz, Maintain Large Business Accounts, Hiring for Department, Schedules, Evaluations, Weekly E-mail to fellow Supervisors, Ensuring Membership Income Budget was met Monthly.

Ramada Inn (Sept 2011- April 2012)
Front Desk Supervisor:

Duties- Reservations, Schedules, In Charge of Petty Cash Fund, Checking in Guests, Checking out Guests, Block Room Reservations.

University of North Dakota Admissions Office (Aug 2010- Sept 2011)

Duties- Office Coordinator of campus tours, respond to email correspondence, case management of sensitive material.

Marketplace (Feb. 2007 - Aug 2010)
Customer Service Desk

Duties- Cigarette, Lottery, and Cash Audits, Schedules, Assigning Nightly Tasks to Coworkers, Return Customer product.

Skills:
Microsoft Office (Excel, PowerPoint, Word)
Microsoft Outlook
Adobe (Flash & Photoshop)

Education:
University of North Dakota- Biology & Criminal Justice

Personal Assets:
 Motivator
 Communicates Well
 Effective Organizational Skills
