





Dear Hiring Manager:
 
I have an interested in the Central Monitoring Station (CMS) Operator position that is posted on your web site.  I possess the skills, education, and professional experience that make me an excellent candidate for this job.
 
I have been a mediator for over five years and am familiar with court practices, interfacing with attorneys, interpreting legal documents, negotiating settlements, and conducting interviews with attorneys and litigants.  I am also a recent graduate of Regis University with a Bachelor’s Degree in Communication and a certification in Conflict Management.  These skills all require a high level of critical thinking and attention to details, informed decision making, excellent communication and written skills, and the ability to correctly interpret guidelines, as well as the drive and determination to be self-directed with outstanding time management abilities.  The skills are immediately transferable and applicable to the position.

Thank you for your consideration.  I look forward to hearing from you soon.
 
 
Sincerely,
 
Melissa Hunter
720-629-1951

