Sabrina Smith
1740 Creek Nation Rd, Jefferson Ga 30549
Email- smithsabrina11412@yahoo.com
Cell Phone- 678-849-9122

· Employment History:
· DSI Security Services
· Start date: January 2014
· End date: May 28, 2014
· Position: Security officer/ Assistant Site Supervisor
· Reason for leaving: Seeking a better job opportunity. 
Responsibilities:
· As a security guard at Wayne Farms, I was responsible for performing security patrol along the property, performing inventories of the security locks, visitor/contractor badges and parking pass, and trailers that are on the property. I am responsible for documentation of inbound/outbound vehicles, contractors, visitors, daily activity reports, and delivery logs. Responsible for checking in/out visitors and contractors, which includes gaining clearance from a plant manager and/or who they are there to see, and issuing them a badge and parking pass. Responsible for checking trucks that are entering and leaving the property, checking seals on the trucks and making sure they match the driver’s bill of lading. Answering/transferring calls on the phone and performing well-being checks. Above all else, I am responsible for maintaining a secure work environment and monitoring access to the plant. 

· Education:
· High School diploma: Winder Barrow High School, Winder Georgia
· Graduated: May 2013



· References:
· Jack Nieves
· Phone: 817-575-7590
· Previous supervisor 

· Amelia Conley
· Phone: 678-939-1185
· Company: DSI Security Services- Former co-worker .

· Phillip Cantrell
· Phone: 770-561-6620
· Company: DSI Security Services- Former co-worker. 

· Skills:
· Data entry/typing and associated computer programs. (i.e Microsoft word, excel, spreadsheet)
· Documentation
· Proficient in using most data entry computer programs
· Conduction of an inventory
· General communication/customer service
· Answering/transferring phone calls on a business phone
· Security related procedures (resolving access control issues, performing security patrols along the property etc)
· Brief experience/ skill in caring for the elderly.
· I work well on a team as well as individually
· I am a quick learner- I catch on fast 





