	3990 Warbler Drive, Antioch CA 94509

	Robert Brooks

	Objective
	To acquire a challenging job with an established company that will fully utilize my extensive experience and skills. 

	
Experience
	2009- 2013
	    Stanford Hospital
	Stanford, CA

	
	Support services assistant II
· Receive, store and distribute material, tools, equipment, and products as required  
·  Assist medical staff during codes
·  Fill work orders, bill units per items supplied
·  Handle inventory department supplies
·  Restock department supply closet
·  Drive vehicle to transport stored items from warehouse to several locations
·  Sort, organize and place items in designated area
· Prepare surgical carts for use in the medical center and/or medical office buildings

	
	2007- 2009
	      Option 1 Staffing
	Los Altos, CA

	                                 
	Support services assistant 
· Drive vehicle to transport stored items from warehouse to several clinic locations
· Return supplies and equipment for credit or repair
· Handle  inventories department supplies at various clinics
· Restore departments supply closet 

2002- 2007                             USDA-NVT                                Albany, CA
Custodian II  
· Strip, buff and wax floors
· Clean facilities, restroom and common area
· Empty trash and recycle bins, transport trash and waste to proper disposal areas
· Replace light bulbs
· Restock supply cabinet/room

	Education
	1999- 2000
	               OICW
	Menlo Park, CA

	
	Basic computer functions
· Computer keyboarding, windows 98, Microsoft word and excel
 

	
	
	 
	

	     References
	References are available on request.



