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	Objective
	[bookmark: _GoBack]To utilize my 7 years’ experience and skills in management in a company with growth and opportunity.

	Experience
	Shipping/Receiving Operations Assistant Manager 
Morris Rose Auto Parts, Kalamazoo, MI
April 2008 –January 2015 
· Overseeing all shipping/receiving operations
· Prepare daily manifests and reports for all outgoing deliveries
· Assign daily driver responsibility for all outgoing deliveries
· Assign daily responsibility to all shipping/receiving staff
· Double checking all delivery trucks for accuracy
· Prepare bills of lading for logistics freight
· Daily inventory control management for accuracy
· Checking daily driver maintenance logs
· Creating bills of lading for freight carrier pick up
· Receiving brokered parts on purchase orders
· Invoicing 
· Ordering supplies as needed for department
· Pulling customer orders 
· Loading and unloading trucks
· Clean, package, and inspect all outgoing parts
· Assisting customers and sales staff as needed
· Forklift operation
· Other general warehouse duties as needed



	
	


	
	




	Education
	Automotive Academy Program
Kalamazoo Valley Community College, Kalamazoo, MI
December 2009
Certificate of Completion, Automotive Brakes, Steering and Suspension, Engine Performance, Engine Repair.
Business Administration
Kalamazoo Valley Community College, Kalamazoo, MI
August 2009
AAS Business Administration

	Interests
	Anything Automotive related, Woodworking, Building and remodeling

	References
	Business and personal references are available on request.



	
	
  



