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LETTER OF INTRODUCTION

Please consider this letter of introduction as an expression of my interest in exploring and identifying career opportunities with your organization. My résumé is enclosed for your review and consideration.

As my résumé shows, I have extensive experience in high-volume manufacturing and business operations where I have consistently delivered strong performance results based on my work ethic, willingness to take ownership of my job and responsibilities, and ability to develop and implement continuous improvement initiatives. I have implemented innovative operating solutions to improve productivity, enhance efficiencies, and accelerate profit gains.

In addition to the experience outlined on my résumé, the value I offer includes: 

Process Improvement: Able to evaluate existing processes and identifying more efficient ways to accomplish goals and meet customer requirements; continuously improving the process through regular assessment and adjustment.	
		
Leading Successful Teams:  Ability to use appropriate methods and a flexible interpersonal style to help build cohesive teams; facilitating the completion of organizational goals.
		
Building Accountability: Experienced in designing and implementing standards of accountability for others that can be used to focus, guide, and set high standards of performance in order to achieve winning results.

Acting with Integrity: Maintaining a commitment to honesty, model ethical and organizational values by firmly adhering to codes of conduct and ethical principles.

Confident the strength of my experience, combined with my dedication, energy, commitment, and attitude, will add measurable value to your organization, I would appreciate an opportunity to meet with you to discuss your needs and my potential to contribute as a team member. Thank you for your attention, consideration, and forthcoming response.

Sincerely,



Salvador Leal

Enclosure
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PROFESSIONAL EXPERIENCE

 Helmerich & Payne Inc.                                                                        MAR 2014 –MAR 2015             
 Inventory control specialist.  

.  Ensure procedures are followed for all aspect of receiving. 

.  Assume various duties in all aspect of inventory control
   Including cycle counts General inventories, Transfers, Reconciliation, etc…

.  Prepared all pick list and sales orders thru Dynamics production system. Distribute all pick
   Lists amongst warehouse personnel in order to assure proper fulfillment.

.  Responsible for shipment of all product to all points, domestic and internationally
   Using various system and software programs as FedEx, DHL and different
   Freight companies.

.  Ensure procedures are followed for all aspect of picking, packing and shipping. 

.  Ensure procedures are followed for all aspect of receiving.


                                                                                                                              	
 NATIONAL OILWELL VARCO,ODESSA,TEXAS                                                JUL 2012 – MAR 2014
 Warehouse manager

.  Assume various duties of Manager in all aspect of inventory control
   Including cycle counts General inventories, Transfers, Reconciliation, etc…

.  Prepared all pick list and sales orders thru Oracle system. Distribute all pick
   Lists amongst warehouse personnel in order to assure proper fulfillment.

.  Responsible for shipment of all product to all points, domestic and internationally
   Using various system and software programs as FedEx, DHL and different
   Freight companies.

.  Ensure procedures are followed for all aspect of picking, packing and shipping. 







World Wide Technology, El Paso, Texas                                                                  Oct 2011 – Jul 2012
Warehouse Associate

.  Assume various duties to assist Manager in all aspect of inventory control
   Including cycle counts General inventories, Transfers, Reconciliation, etc…

.  Prepared all pick list and sales orders thru Oracle system. Distribute all pick
   Lists amongst warehouse personnel in order to assure proper fulfillment.

.  Responsible for shipment of all product to all points, domestic and internationally
   Using various system and software programs as FedEx, DHL and different
   Freight companies.

.  Ensure procedures are followed for all aspect of picking, packing and shipping. 

. Customer Service





 
CEVA LOGISTICS, El Paso, Texas                                                                           Oct 2010 – Oct 2011

Warehouse Associate
.  Assume various duties to assist Manager in all aspect of inventory control
   Including cycle counts General inventories, Transfers, Reconciliation, etc…

.  Prepared all pick list and sales orders thru Oracle system. Distribute all pick
   Lists amongst warehouse personnel in order to assure proper fulfillment.

.  Responsible for shipment of all product to all points, domestic and internationally
   Using various system and software programs as FedEx, DHL and different
   Freight companies.

.  Ensure procedures are followed for all aspect of picking, packing and shipping. 

. Customer Service

	
	


	 

Wendy’s Fast Food Restaurant, El Paso, Texas     	                              Feb 2007 – Oct 2010
Shift Manager 


•	Assume various duties to assist G.M including inventories.
 
•	Ensured outstanding customer service; offer excellent problem solving resolution skills for customer and personnel issues

•	Ordering, vendor relations, merchandising, and maintained inventory levels; ensured compliance of company policies, procedures, and expectations.

•	Called on to train and cross-train new hires and staff on new procedures and requirements to comply with upcoming policy revisions and regulations.

•	Food Cost










McDonalds Fast Food Restaurant, El Paso, Texas 	                            Nov 2005 – Feb 2007
Shift Manager 

[bookmark: _GoBack]
•	Assume various duties to assist G.M including inventories.
 
•	Ensured outstanding customer service; offer excellent problem solving resolution skills for customer and personnel issues

•	Ordering, vendor relations, merchandising, and maintained inventory levels; ensured compliance of company policies, procedures, and expectations.

•	Called on to train and cross-train new hires and staff on new procedures and requirements to comply with upcoming policy revisions and regulations.

•	Food Cost

•	Responsible for weakly schedule.  











		
























                                   References:
Hugh Belomy                             281.235.3528

       Jesus Smith                                915.694.6285

       Parker Petoskey                         281.272.7754
   
    
