Myreon Roberts
3388 Bristlecone Drive
Mobile, AL 36693
Email: roberts_myreont@yahoo.com
 Phone: (251) 661-9914
__________________________________________________________________________________________
QUALIFICATIONStc " " \l 2
I am a results-oriented professional veteran with twenty years of progressive experience in transportation, inventory management, warehousing and food service.  My professional experience consists of active duty service in the United States Army and civilian experience in training, leading and supervising the inspecting, packaging, shipping, receiving and movements of goods.  My strengths include leadership, organization, training, attention to detail, communication, and customer service. 

WORK EXPERIENCE

SODEXO– Savannah, GA








Mar 09 – Nov 10
Title: Lead Supervisor
· Supervised the day to day operation and well-being of dining staff and facility.

· Managed stock control and delivery of food, beverages and dietary services to include single-handily insuring the receipt, storage, retrieval and timely delivery of goods.
· Trained new employees on food preparation, HACCP, equipment use and equipment maintenance.

· Promoted constant motivation among staff to strive for an efficient and effective food customer service.
· Ensured and maintained the accuracy of weekly inventories and data entry into system.
· Supervised food preparation to ensure accordance with company recipe cards.
· Thorough knowledge of the computer and the operation of Windows based software systems.
· Administered guidance regarding recipe adjustments according to the fluctuation of headcount.

· Ensured services were in compliance with company policies and procedures. 

· Assisted with issues that pertained to labor requirements, rations, and supplies.

· Researched improvements of all food service operations according to the company’s objectives.
· Constantly planned out all warehouse resources and activities in relation to company objectives and set targets.
· Exceptional ability to sort, check, count, and verify numbers. 
KBR – Houston, TX; Iraq 








Jun 07- Dec 08
Title: Food Service Lead
· Supervised and managed daily operations, schedules and safety of 100 subcontractors in a high stress environment. 

· Supervised and guided lower level cooks and food service personnel in cooking and food preparation for 5000 soldiers per day. 

· Consistently planned and managed the delivery of food, beverages, and dietary services essential to support the dining facility.

· Coordinated a full range of day to day food preparation activities in accordance with TM 10-412 Index of Recipes Armed Forces Recipe Service. 

· Performed logistical duties which included tracking and coordinating the moment of supplies and vehicles.

· Maintained the integrity of the client and company relationship.

· Managed, organized and updated files.

· Performed administrative duties of sending out daily, weekly, and monthly reports.

· Trained subcontract workers in food preparation and on equipment use.

· Maintained communication with upper tier management on issues that pertained to labor requirements, rations, supplies, equipment, equipment maintenance, and service request.

· Promoted constant motivation among staff to strive for an efficient and effective food customer service.
Nabors Drilling INC., - Houston, TX






Sep 06 - Jun 07
Title: Rig Hand/Energy and Mining Technology
· Drilled for oil and natural gas.

· Trained new rig hands on various safety procedures and requirements. 

· Assembled and maintained boring equipment and tools.

· Measured and strapped drilling pipe. 

· Assisted fellow rig hands with assembling drilling components.  

· Mixed drilling fluids and other drilling compounds as well.

· Maintained and cleaned the areas surrounding the drilling rig.

· Ensured that fellow rig hands followed safety and environmental procedures and guidelines.

Halliburton/KBR – Houston, TX; Iraq






Jun 04- Sep 06
Title: Warehouse Foreman/ Inventory
· Managed and supervised the ordering and accountability of food, supplies, parts, and equipment in accordance with regulations and standing operating procedures within the facility.

· Maintained weekly, monthly, and yearly supply records.

· Managed and maintained a monthly multi-million dollar budget and account.

· Supervised and guided entry level employees performing weekly, monthly, and fiscal year inventories. 

· Performed logistical duties which included tracking and coordinating the moment of supplies and vehicles.

· Performed clerical duties to include sending daily, weekly, and monthly reports as well as filing records and receipts.

· Ensured requests were valid and funds were available.

· Assured hand receipts were maintained and that standards of item description were met. 

· Evaluated the status of the commodities in relationship to change in demand, funds, delivery schedules, fluctuations of seasonal items or changes in patterns.
· Prepared routine and administrative paperwork. 

· Ensured all requests of issue were recorded in the appropriate document register. 

· Authorized all requests and receipts for supplies ordered.

· Ensured that each audit was being conducted according to policy and procedures.

· Maintained accurate accountability of all records of items inventoried.
· Consistently interpreted simple instructions such as safety rules, operating and maintenance instructions, and procedure manuals. 

· Detected problems and reported information to appropriate personnel. 

· Sound ability to understand and follow safety procedures.

· Thorough knowledge of light equipment operation and maintenance. 
· Constantly planned out all warehouse resources and activities in relation to company objectives and set targets
RGIS – Columbus, GA






 
          
Jun 01- Jul 02
Title: Inventory Specialist
· Maintained weekly, monthly, and yearly supply records.

· Supervised and guided entry level employees performing weekly, monthly, and fiscal year inventories. 

· Performed clerical duties to include sending daily, weekly, and monthly reports as well as filing records and receipts.

· Ensured that each audit was being conducted according to policy and procedures.

· Maintained accurate accountability of all records of items inventoried.

U.S. Army









       Jun 90 - Aug 00 

Title: Food Service/Supply Specialist/Transportation Specialist
· Assisted with the management and operation of the kitchen and dining facility.

· Conducted and verified the accuracy weekly, monthly, and yearly inventories.

· Planned and coordinated a full range of day to day food preparation activities in accordance with TM 10-412 Index of Recipes Armed Forces Recipe Service.

· Supervised and guided lower level cooks and food service personnel in cooking and food preparation for 5000 plus soldiers per day. 

· Planned and managed the operation and delivery of all food, beverages, and dietary service necessary to support the dining facility. 

· Obtained in-depth knowledge on how to operate a variety of electric or mechanical food service equipment such as mixers, grinders, and dicers in compliance with safety regulations.

· Made decisions regarding recipe adjustment for the number of servings and size of equipment to use, and occasion, recommended changes to recipes for improvement of taste or appearance.     

· Gained in-depth knowledge of the principles and problems of food preparation, service, and sanitation.

· Conducted extensive searches for material, supplies and services.

· Obtained knowledge of warehousing procedures to provide for receipts and/or turn-ins of material, to determine overage and salvage items, to physically check locations of stock and to prepare appropriate documentation.

· Obtained some knowledge of the depot supply system, supply regulations, manuals, listings to perform property book coordination, maintain inventory records, to include capital and non-capital equipment, locate and expedite critical items and make equipment changes, such as transfer property between assigned cost centers, documentation concerning requisitions to verify accuracy of receipts.
·  Performed duties of driving various vehicles within the military. 

· Hauled heavy equipment, vehicles, and transported personnel. 
· Ensured that all loads were transported and delivered in a secure and safe manner. 

· Performed other duties to include performing maintenance and services on vehicles, equipment as well as followed safety and environmental procedures and guidelines.

· Ensured all scopes of work were applicable with TB Med 530 and Army supply and transportation regulations.

EDUCATION
UMUC                                              







Present
B.A. Business Administration
Meridian High School





          
       

June 1991
Diploma
U.S. Army Basic Training








Jun-Aug 1990
U.S. Army Transportation Training







Jun-Sept 1991
U.S. Army Food Service Training







Jun-Sep 1992 
SKILLS
Microsoft Power Point, Microsoft Excel, Microsoft Access and other various applications. Operation of forklifts, overhead crane, man lifts, and various power tools.  
