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SUMMARY OF QUALIFICATIONS

Over 20 year’s experience working in the mortgage/financial sector. Have worked as a traveling 
contractor/consultant in residential real estate mortgage loans including Processing, Underwriting, Due Diligence, Post-Closing, Business Analyst/Loan Auditing, Servicing, and Loss Mitigation. Extensive background in analyzing risk and credit. Ability to multi-task and apply effective time management skills.

• Immense knowledge of Government guidelines	• Knowledge of Fannie/Freddie/FHA requirements.
• Business Analyst.				• Extensive background in Underwriting/Servicing.                         • Trained in Regulatory Compliance.  		• Abreast of all current regulations governed by Cfpb/Doj.
• Over 20 years in the Mortgage industry.                 	 • Proven ability to understand both company and client. 



PROFESSIONAL EXPERIENCE
Silicon Valley Staffing,  Dallas, Texas							2014-Present
Front line underwriter

· Review and audit loan files for completeness and accuracy, analyzing credit documents, including, but not limited to, mortgage applications, credit history and income documents, title documents, appraisals and all applicable compliance documents.
·  Evaluate debt ratio, loan-to-value ratios, credit score, property valuation and various other factors.
· Determine and documenting loan conditions and communicating requirements and/or decisions. 
· Adhere to all client/lender policies and procedures, in addition to Federal, State, and/or municipal laws and regulations. Identifies portfolio risks resulting from client's underlying business practices, underwriting, and/or fraud exposure. 
· Analyzes and calculates income documentation such as personal and business income statements and ensures all necessary documentation is requested to support final loan decisions.
 
FLAGSTAR, Dallas, TX	
Underwriter III									2013 – 2014
· Underwrites and clears condition on loan files to Flagstar, FHA and VA criteria.
· Ability to work with Desktop Underwriting and Loan Prospector.
· Ability to work with specific front end origination systems to communicate and document decisions.
· Provides professional and knowledgeable assistance and communication to customers.
· Worked closely with underwriting associates and management to escalate and address complex and problem loan files.
· Utilizes proper listening skills to identify and resolve issues quickly.
· Provides follow- up to customers in a timely and actionable format.
· Build strong relationships and partnerships with sales, customers (internal and external).
· Serves as mentor to underwriter levels 1 and 2 and assists with complex loan files as needed




WINGSPAN LENDING, Dallas, TX							2009 – 2013
Underwriter III

· Knowledge of credit underwriting and property evaluation
· Perform timely reviews of stipulations/conditions submitted
· Analyze loan packages to deliver valid credit decisions
· Maintain quality control standards while maintaining production standards by company's definition
· Provide stellar customer service to all staff by effectively explaining credit decisions
· Perform other job related duties and special projects as required
· Able to prepare reports for review
· Assesses all variables and determines conditions for loan approvals or denials and make final  underwriting decisions 



BANK OF AMERICA, Dallas, TX     							2008– 2009                
  Mlo Sr. Service Rep.
· Manages the process of selling real estate within investor and department guidelines  
· Manages a portfolio that consists of properties with detailed guidelines and requirements 
· Minimizes losses on foreclosures though analysis, management, marketing, and liquidation of real estate owned properties  
· Evaluates pre-foreclosure BPOs and appraisals to assist in bidding and buy-down analysis


COUNTRY WIDE HOME LOANS, Dallas, TX                                              		2004 – 2008
 Underwriter                                                                                                                                             
· Analyzed employment profile, credit strength, property characteristics, and all other information pertinent to the credit decision process on each mortgage application.
· Applied internal guidelines and insurer guidelines to the credit decision process.
· Negotiated loan terms (where applicable) in order to satisfy the interests of the applicant and Bank.
· Prioritized deals in the workflow queue in order to minimize turnaround time. Produced/underwrote mortgage commitment.
· Selected required conditions on each deal to be satisfied prior to closing and funding, as applicable.
· Used underwriting systems (DU/LP) to input: selected conditions, credit information, property details, and borrower information.
· Verified supporting documentation for each application and verified accuracy of supporting employment, down payment, appraisal, and financial documentation received.

WASHINGTON MUTUAL, Dallas, TX						1997 – 2000
  Conventional Underwriter

· Review and evaluate borrower profile including all income documentation, tax returns, credit reports, preliminary report, judgments, bankruptcy documents and appraisals.
· Analyze and calculate Income Documentation such as personal and business income statements; ensure all necessary documentation is requested to support final loan decisions.
· Exercise good judgment, conduct reasonableness tests and issue quality decisions
· Determine accuracy and completeness of files; ensure consistent processes
· Demonstrate proficiency in automated underwriting systems
______________________________________________________________________________
PROFESSIONAL QUALIFICATIONS SUMMARY

· Competencies: Ability to communicate effectively both orally and in writing, including presentation. Make effective judgments on available data. Capacity to influence others, and to inspire team with a clear vision and purpose. Aptitude to cope under pressure and to persevere. Able to identify the steps to be taken to achieve objectives and take personal responsibility for actions. 
· Organizational: Very well organized and comfortable working in a multi-tasking project-oriented environment. Known as a "highly organized and productive employee".
· Inter-Personal: Ability to adapt to new responsibilities and people easily, Honesty, Dependability, Integrity and Confidentiality. A seasoned listener, a proven team player who is goal oriented and dedicated to excellence, Humanity and exceptional service delivery. Consistent drive to analyze problems, develop and implement winning solution in a fast-paced customer driven environment. 

EDUCATION

Regulatory Compliance and Due Diligence Training
Cedar Valley College, Dallas, TX

Skills:           WORD             EXCEL       MS PROJECT     POWERPOINT        VISIO

