Maribel A. Garza
327 West Lakewood Blvd
Holland, MI  49424
616-617-2440
M12s24@hotmail.com


HIGHLIGHTS OF QUALIFICATIONS
· 
· Bi-lingual fluent Spanish/English
· Personal bookkeeper
· Administrative assistant
· Operate office equipment		
· Billing clerk; handling cash transactions 
· Data entry
· Type up to 60 words/minute
· Proficient and organized 
· Well-organized in Microsoft Word
· Interpreter


EMPLOYMENT HISTORY
 
[bookmark: _GoBack]Imaging/Administrative, USF Holland (Adecco)                                                         Sept 2014 to March 2015

Administration Holland Central Dispatch USF Holland (Adecco)			         April to Sept 2014
											     Holland, MI

Program Support Specialist							         April to Nov. 2013
Pathways, MI										      Holland, MI

Cashier/stocking  							               May 2012 to April 2013
Aldi											        Holland, MI

Unload Associate 				 				 May 2011 to May 2012 
Lowes 											        Holland, MI

Cashier	  								       April 2010 to February 2011 Home Depot                                      	                                                                                                Holland MI

Secretary                                                                                                                  October 2001 to February 2010	 
John L. Cote Law Office 									        Holland, MI

Administrative Assistant  					                             April 1992 to June 1997 
City of Holland Ourstreet Program 							        Holland, MI

Billing Clerk/Interpreter 						            May 1990 to March 1992 
Pullman Health Center 									       Pullman, MI

EDUCATION
Associates Degree in Applied Science-Computer Information
Davenport Business College, MI

HONORS 
Homer Award (Home Depot)
