Cheri Mishler

7362 Depew Street
Westminster, CO 80003

303.502.6593

Summary
I am an accomplished professional with over 20 years of experience.  I am proficient in all aspects of office management and I have intermediate networking and system administration skills.  My experience includes construction, travel and real estate development fields.
Work Experience

PCL Construction Services, Inc. 






  9/07 - 4/14*
Denver, CO
System Administrator





              
Responsible for first line analysis and resolution of issues pertaining to US Headquarters and Denver District Office network, multiple jobsite networks and their end users.  Managed data and voice telecommunications.  Was a volunteer member of the Corporate Field Services department and built network equipment for all US jobsites, remotely deployed, supported and demobilized them.
*Three months after my resignation my former boss and mentor called me and asked me to come back on a part-time consulting basis to help my replacement.  I worked on a consulting basis from July thru December of 2014.
PCL Construction Services, Inc. 






Bellevue, WA

Systems Administrator






                            7/01 – 4/06
Responsible for first line analysis and resolution of issues pertaining to District Office network, multiple jobsite networks and their end users.  Managed data and voice telecommunications. 
Administrative Assistant





                                       11/99 – 7/01
Managed all aspects of a fast-paced $50 million construction project jobsite office including new hire paperwork, timecard entry, composing correspondence, and maintaining files.


United States Shippers, Inc.








Edmonds, WA

Executive Administrative Assistant
                           



7/98 – 11/99
Responsible for coordinating telecommunications for all profit centers, coordinating company functions, travel and corporate gifts, performing administrative support for executive staff.
Lincoln Property Company\Lincoln Residential Service
Bellevue, WA

Office Assistant







                          10/97 – 7/98

Temporary position providing administrative support to the residential and development divisions.  Duties included preparing finance packages, box score reports and various administrative duties.

Education
New Horizons – Bellevue, WA 
Bellevue Community College
- Bellevue, WA
Hardware and networking courses 
Voice and Data Telecom

Travel Trade School – Ft. Collins, CO 
University of NE – Lincoln, NE

Computerized travel course 
Business and general education

