Objective
Position where skills in communications, public relations, and event planning can be used. 
Experience
Sodexo 
Concessions 
Fairfax, Virginia								December 2014- Current 
· Gained experience in customer service working in a fast passed environment alongside other employees to give the customers the most rewarding experience possible.

Barnes and Noble Bookstore
Bookseller/ Receiver
Farmville, Virginia 					           			August 2013-September 2014
· Gained experience working in multiple areas of the organization, including customer service, organizing and fulfilling online orders, restocking and special events. 
· Kept the work space as well as the floor tidy and presentable at all times. 
· Responsible for training and overseeing new temporary employees during rush. 
STEPS Inc. Benefits Board
Advertising/ Marketing Intern
Farmville, Virginia 					        			       June 2013- December 2013
· Oversee all areas of advertising for STEPS annual fundraising event through various social media outlets. Raising awareness and interest for the event.
· Building relationships with vendors as well as customers in attendance to the show. 
· Actively participating with STEPS Benefits Board members, gaining experience in public relations.
Shamin Hotels, Hampton Inn
Houseman/ Breakfast Attendant
Colonial Heights, Virginia	May 2012 to August 2012
· Gained experience in multiple departments of the organization, including working alongside housekeepers, breakfast hosting, and attending the laundry room. Spent a majority of time working alongside the Executive Housekeeper, assisting her with various tasks and responsibilities.

· Required to be vigilant while keeping my duties in order and presentable. Completed set list of required responsibilities on a daily basis and in a timely fashion. 

· Kept the breakfast area tidy and stocked. Communicated with the customers and help make their stay more pleasant. Maintained a pleasant demeanor and helpful spirit among the guests and my coworkers.
Education
Longwood University
Bachelor of Arts: Communication Studies
Farmville, Virginia	Expected Graduation: May 2015

Related Coursework
Advanced work in Spanish.
Additional course work in developmental Psychology.
Skills

Leighann Curtis
416 Hill Street Farmville, Virginia 23901 
Phone: 804-895-0174 E-Mail: Leighann.curtis@live.longwood.edu
Page 2
· 
· Deadline- driven
· 
· Exceptional writing skills
· Dedicated team player
· 
· Microsoft Office experience
· Focused and driven
· Event planning
· Skilled multi-tasking
· Mac and PC experience
· Public speaking and organizational experience
· Positive attitude
·  Exceptional problem solver
· Strategic planning
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