CHANCE BAKER

1401 9TH ST. LOT .94
FORT.LUPTON, COLORADO, 80621, UNITED STATES
3035898162

MRCHANCEBAKER@GMAIL.COM

PROFESSIONAL EXPERIENCE

CHECK INTO CASH                                                                            BRIGHTON CO UNITED STATES
Assistant Manager June 2010 - Present
· Loan Processor

· Collections

· Cash Handling

· Filed

· Data Entry 

· Answer phones

· Prepare documents 

SUSSMAN STUDIOS                                               FORT.LUPTON COLORADO UNITED STATES
Office Manager July 2009 - October 2009
· Answered Phones

· Hired new employees 

· Entered new employee info into system 

· Made schedules

· filed

· Data Entry

 

EDUCATION

BRIGHTON COLLEGIATE HIGH SCHOOLBRIGHTONCOUNITED STATES
High School Diploma, May 2009

 

ADDITIONAL SKILLS

· Computer Skills

· Basic office skills

· Cash Handling Skills

 

