  








Allen Pailley 
90 First Street 
Cohoes, New York 12047 
Tigeral58@aol.com 
518-391-5065  
  
  Dedicated and technically skilled business professional with a versatile of  warehouse experience in loading/unloadinging tucks, inventory control and forklift/hand jack.
  Excel in resolving employer challenges with innovative solutions, systems and process improvements proven to increase efficiency, customer satisfaction and the bottom line. 
  Offer advanced computer skills in MS Office Suite and other applications/systems.  

KEY SKILLS 
	         Office Management/Organization 
         Teambuilding & Supervision 
         Staff Development & Training 
         Policies & Procedures Manuals 
Basic Labor 
Loading/unloading Truck                       
	         Report & Document Preparation 
         Spreadsheet & Database Creation 
         Accounts Payable / Receivable 
         Bookkeeping & Payroll 
 Machine Operator                       
	         Records Management 
         Meeting & Event Planning 
         Inventory Management 
         Expense Reduction 
Forklift & Hand jack Experience 



EDUCATION 
The Sage Graduate School-Masters of Science in Health Education-2011 
The Sage Colleges-Bachelor of Science in Physical Education-2005 
Hudson Valley Community College-Associate in Arts- 2003 
Cohoes High School -1993 
Academic Honors 
The Sage Colleges 2003-2011 Dean’s List 
Hudson Valley Community College 2000-2003 President’s List 
  
EXPERIENCE IN EDUCATION 
__________________________________________________ 
Physical Education Substitute Teacher & Wrestling Coach 
Cohoes Middle/High School 2010-2013 
Physical Education/Health Education Teacher 
Taconic Hills Central School District 2008-2010 
Physical Education/Health Education Teacher 2006-2007 
Albany Community Charter School (K-8) 
Director of Adapted Physical Education/Health 
Cobb Memorial School (Grades 1-8) 2005-2006 
Substitute Teacher 
Tamarac Elementary/High School 2003-2005 
Student Teacher 
Mechanicville Central School District 2004 
Tamarac Central School District 2004 
Carol Hill Elementary 2003 
Averill Park Central School District 2003 
Additional Experience 
Military Service 
United States Marine Corps Postal Clerk/Barracks Manager 1993-1997 
Maintained good leadership skills by being highly organized 
Responsible for daily inspections and training regiments 
Taught character development, lifelong lessons and self discipline 
Evaluated Marines and safety conditions of their equipment 
Responsible for barracks supplies and inventory 
Provided customer services for civilians and Marines 
Responsible for maintaining a cash drawer for thousands of dollars 
Warehouse experience in shipping and receiving in the Marine Corps, Also worked at PEPSI in Latham for a few years using fork lifts, hand jacks, loading, unloading trucks, as well as work for Hannaford Bros. warehouse before I went into the teaching field. I also did machine operation jobs at Playtext products.  
  
  
CERTIFICATIONS 
NYS Teaching Certification-Physical Education 
NYS Teaching Certification-Health Education 
Certified Section 2 Coach 
Certified First Aid (AED) Training/CPR 
Certified Therapeutic Crisis Intervention 
Fundamentals of Marine Corps Leadership Certification 
Certified Security Guard 



Professional Involvement and Membership 
Member of NYS Association for Health, Physical Education, Recreation, and Dance (NYS AHPERD) 
Member of the American Alliance for Health, Physical Education, Recreation and Dance (AAHPERD) 
Member of American Legion & Member of Marine Corps League, Veterans Of Lansingburgh, American Legion, and Elks 
Computer Skills 
Windows Vista; Office XP,MS Word, Excel, Access, Power Point, Media Center, Grade Quick, 
& Webmaster 
REFERENCES UPON REQUEST 
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