
Brittany strole	
5135 E. 117TH AVE.  THORNTON, CO. 80233	
303.669.8298  ▪   brittanystrole@yahoo.com   	


Experience 
Night Crew Associate/Scan Coordinator Assistant
 ▪ September 2014- Present
King Soopers ▪ Broomfield, CO.  303-920-3040
Night Crew Associate: Sort and stock groceries
Scan Coordinator Assistant: Update system price changes, update all price tags and promotional signs, create display tags and signs
Personal Administrative Assistant
 ▪ January 2014 – October 2014
Robert Danbury of CUTCO ▪ Denver, CO.  303-919-1232
Scheduling: Manage multiple calendars, book shows, schedule meetings, schedule travel arrangements
Organization: Filing customer and business receipts, update show information, emails, customer and business phone calls
Recording: Record team and show statistics, fill out multiple types of paperwork, maintain expense reports, maintain customer database
Shift Leader
 ▪ February 2012- September 2013
Smashburger ▪ Northglenn & Wheat Ridge   303-233-2234
Handle money: Registers, safe counts, deposits, and tips
Management duties: Release times, food production, guest service, deliveries, supplies, schedules
Answer phones: Contact companies and partner stores, cater to customer calls
Customer Service Associate
 ▪ April 2011 – October 2012
Lowe’s ▪ Westminster, CO.   303-453-8040
[bookmark: _GoBack]Handle money: Check outs, returns, and phone payments
Customer Service: Answer phones, customer calls, overhead paging, record messages
Administrative Work: Faxes, emails, copies, truck and cleaner rentals, data entry, organize loading tickets
Skills
I have strong communication skills which couples with strong customer service.  I am a very efficient and dependable worker.  Proficiency in Microsoft Office, attention to detail, multitasking, and organization are my strengths.  I am capable and willing to learn anything, as I have always been a quick learner.  


Education
Mountain Range High School
2006-2010  High School Diploma 

Colorado State University
2010-2011  Sports Medicine Major

CSU Global
2011   Applied Sciences
References
Jon Knapp		518-418-9590		Smashbu
David Gomez		720-809-1071		Global Protection
Van Kalkman		303-594-5687		Smashburger
Brandi Potestio		720-972-6352		Adam’s 12
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