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Education:
Metropolitan State University of Denver, Denver CO
Bachelor of Arts in Criminal Justices & Criminology Graduation Date 12/2014
Minor: Business Management

Selected Relevant Course
· Community Correction, Parole and Probation,   Intuitional Correction, 
· American Law, Constitutional Law, Chicano in the law 

Professional Experience:
2014- Present 18th Judicial Probation Department Littleton, CO Deputy Probation Officer  Intern 
· Responsibilities: supervise a case load in the Economic Crime Unit
· Monitor monthly finical statement
·  make sure clients are making monthly restitution payments 
· Attend court for revocation hearing, motions, and sentences. 
· Assist PSI officer in creating a presentences report for the court. 

Relevant Employment Experience:
2015- Present Intervention Court Service Green Mountain, CO Case Manager
Responsibilities:
  Monitor client's compliance with court orders 
  Ensure client's files and computer records are updated and accurate at all times 
  Update case plans and assessments per policy 
  Write reports to court 
  Testify in court when required 
  Collect supervision payments from clients 
  Complete daily deposits 
  Monitor same sex urine screens 
  Ensure security and confidentiality of data 
  Maintain a safe and secure working environment 
  Provide clients with community resource assistance 
  Handle client inquiries and complaint

2010- 2013 Community Education Center Henderson, CO Security Supervisor
Responsibilities: 
· supervise all aspect of security department including facility checks, hiring, training, and taking disciplinary action of staff 
· Scheduling
· coordinating meetings 
· exchanging information between departments
·  managing files
· conducting surveillance 
· dispensing medication, reviewing contraband, vital stats audits 
· Conducting meeting with clients, creating case plans, and conducted LSI  testing. 

2007-2008 Brusher, Gold, Hammer, Kellman and Dodge Law Firm, Denver, CO Intern 
Responsibilities: several aspect of administrative work 
· filing information
·  scanning files 
· copy files 
· fax legal document

SKILLS & ABILITITIES:
· Supervising 
· Case Managing sex offenders, Juveniles and White Collar Criminals
· Eclipse, Icon, secure Manage
· Data entry
·  first aid mental health training
· SOAR training
·  leading
· communication 
· professional
·  team player
·  punctual
· organized
·  Expert level knowledge in computers
· Microsoft Word
·  Microsoft Excel
· Microsoft Office 
· Microsoft Outlook
·  Microsoft Power Point
