Ted J. Little

508 S. William, Mount Prospect, IL 60056

847-707-6803    email: littleteea@aol.com

Education
Bachelor of Arts, Western Illinois University, 1987 Graduate    type 09 certificate
Employment

Universal Technical Institute
601 Regency Drive, Glendale Heights, IL  60139



Student Affairs Advisor

1997-Present




*Plan and implement student activities 

*Plan and maintain activities budget 

*Staff advisor for the Student Council

*Participate in Orientation and Graduation ceremonies

*Supervise work-study student

*Advise students regarding academic success

*Certifying school official for Veterans Affairs 

*Certifying school official for Homeland Security and international students

*Serve as back up to the registrar and scheduler



Housing Coordinator




*Supervised a student staff




*Marketed the Housing Program to students and apartment communities




*Counseled students with personal and roommate concerns




*Conducted orientation for new students entering the housing program

McCormick Seminary


1994-1997



Coordinator of Facilities




*Oversaw the daily operations of two apartment complexes




*Coordinated the guest housing program (housekeeping, check-in and check- out)




*Supervised student staff


Barat College



1991-1994



Coordinator of Residence Life




*Supervised three residence halls




*Supervised student and professional staff




*Staff advisor to student activities and clubs




*Conducted staff training and student orientation


Manchester College


1989-1990



Resident Director




*Managed a residence hall




*Supervised student staff




*Conducted staff training




*Advised special interest groups


Robert Morris College


1988-1989



Resident Director/Student Activities




*Managed a residence hall




*Supervised student staff




*Conducted staff trainings




*Plan and implemented student activities




*Advisor to the school year book team

Additional Experience

Motorola


1997-1997



Cellular Operator





*Assembled cellular phones




*Kept inventory records


A. Lange Florist


1990-1991



Designer




*Designed floral arrangements




*Designed floor and window displays




*Provided customer services on the sales floor and phones


Knox County and Peoria County
1987-1988



Substitute Teacher
Honors and Awards

Blood Drive Coordinator of the Year for Schools

2012


Christifidelis Award (Volunteerism)



2011
