	Cyle Kamdar 
	   Thornton, CO 80241 
Cell: (720) 250-8740   cyle.kamdar@yahoo.com


Knowledge, Skills and Abilities
	Focus – To advance my current knowledge and skills within the capacity of healthcare support involving administrative support and patient care and support.
Computer/Software—Proficient in Word, Excel, PowerPoint, Outlook and Photoshop with the ability to quickly learn new software programs.
Communication/Team Player –Team player with the ability to communicate, interact, work effectively and cooperatively with people from diverse ethnic and educational backgrounds.
Planning and organizing – Meticulous and detail oriented towards accountability and documentation.
	Key Competencies
Front Office Procedures & Scheduling
Patient Oriented
Patient Intake and Care
Medical Terminology / EHR
Document Control
Able to handle stressful situations
Highly organized and detail focused
Administrative & clerical support
Phlebotomy
Limited scope X-ray
Basic medical coding/billing



Education

Mountain Range High, Westminster, CO
Limited Scope/Medical Assistant - Heritage College, Denver, CO
· Related Course Studies/Skills – Anatomy & physiology, pathology, medical terminology, HIPPA, business management, front office procedures, patient intake and care, phlebotomy, pharmacology, into to billing/coding, microscope evaluation, surgical and diagnostic procedures, radiation safety and axial skeletal procedures, equipment, image production and appendicular skeletal procedures, science for limited scope operator
· Clinical Externship – Centura Health System – St. Joseph Hospital, Denver, CO

Helicopter Mechanic – Department of the Army, Ft. Eustis, VA
	
	



· Related Course Skills – Document control, FAA regulations and standards

	
	



· Course Studies - Troubleshooting, repairing, and performing preventive maintenance on engines, pumps, hydraulics, compressors, transmissions and drivetrains; lockout/tag-out procedures

Work Experience 
Inventory Specialist, /14-Present 
Target Super Center – Thornton, CO
· Customer service
· Use interactive technology and websites to access information and share data with store personnel and shoppers.
· Acquire and maintain a high level of knowledge of products.
· Work with store personnel to enhance product knowledge, authenticate inventory and display merchandise.
· Asset control which included managing, stocking and auditing of inventory.
Sales Associate/Customer Support, 11/13 - 03/14 
Neve’s Uniforms & Equipment – Aurora, CO
· Outfitting customers such as police, fire fighters and paramedics with uniforms and mandatory equipment
· Asset control which included managing, stocking and auditing of inventory and equipment.
· Maintains a professional appearance consistent with the requirements of the job.
· Handle telephone transactions quickly, and courteously.
· Point out any sales, specials, new merchandise and offer additional product that may compliment the customer purchase. 
Work Experience (cont’) 
Helicopter Mechanic, 04/10-10/13
Colorado Army National Guard, Buckley AFB, CO
· Maintain UH-60 Blackhawk and LUH-72 Lakota to United States Army Aviation.
· Manage and maintain accurate documentation per FAA regulations and standards.
· Manage, schedule and organize detailed aircraft maintenance.
·  Military Mechanic with responsibility and experience in troubleshooting and repairing engines, pumps, hydraulics, compressors, transmissions, drive trains, cranes, etc
· Proficient in troubleshooting, repairing, and performing preventive maintenance on reciprocating and internal combustion drivers
· Experience and proficiency in applying lockout/tag-out procedures
Customer Service Specialist, 06/12-08/13 
Lowes Home Improvement – Westminster, CO
· Customer service
· Use interactive technology and websites to access information and share data with store personnel and shoppers.
· Acquire and maintain a high level of knowledge of products.
· Work with store personnel to enhance product knowledge, authenticate inventory and display merchandise.

Security Officer, 02/10-07/10
Front Range Security – Westminster, CO
· Provide safe and secure environment.
· Uphold all rules, regulations and laws as needed.
· Maintain a neat and organized data log.
·  Proficiency with technology (i.e.: smart phones, radios, monitoring systems and computers)
	
	





References

Professional
Pat Neve
Company: Neve’s Uniforms and Equipment
Telephone: 303-455-7000
Supervisor

Scott William
Company: Lowes Home Improvement
Telephone: 303-453-8040
Supervisor


Personal

Diane Greenwood
Job Title:	Sr. Legal Assistant
Company:	City of Thornton
Telephone:	Upon Request
Type:		Personal
 
Therysa Sparks
Job Title:	Certified Medical Coder
Company:	Clinica FHS
Telephone:	Upon Request
Type:		Personal



