Tiana Williams
765 .W. Heather Street
Rialto, CA 92376
(661) 434-8223
Tianaw310@yahoo.com
 
Objective: Trustworthy, dependable worker looking to obtain a position that fit my skills in a multi-cultural environment.
 
Experience:
 
DWC Café                                                                                           Los Angeles , CA
Cashier                                                                                                            03/2014 to 04/2014
Serving coffees and pastries to customers, working on cash register, greeting people, washing dishes
 
United States Postal Services                                                                 Los Angeles , CA
Casual Mail Handler                                                                           11/2013 to 12/2013
Lifting boxes, sorting and scanning mail
 
Compton Unified School District                                                                Compton , CA
Cafeteria Worker (On-Call)                                                                    10/2009 to 11/2011    
Served lunch and after school snacks to students at various school sites, safely moved and transported heavy objects and materials such as boxes, large cartons, and packages of supplies, washed and sanitized dishes, cleaning tables and sweeping and mopping floors
 
Woodruff Medical Center                                                                          Long Beach , CA
Medical Assistant                                                                                   06/2007 to 07/2009
Worked front and back office, injections, charting, filing, EKG, appointment scheduling, general office procedures, vital signs, blood pressure, recording patient height and weight, laboratory skills include specimen preparation and handling, urinalysis, etc., telephone front office reception, use of office equipment, computer skills include Care Tracker
 
Rally Staffing                                                                                           Paramount , CA
Warehouse Worker                                                                                 11/2005 to 02/2007
Received supplies, materials, and equipment, verified inventory with paperwork, safely moved and transported heavy objects and materials such as boxes, furniture, large cartons, and packages of supplies, stocked/re-stocked inventory and pulled/labeled merchandise, loading/unloading items on and off assembly line using hand-held scanner for outgoing shipments
 
Staffing Services                                                                                      Lakewood , CA
Data Entry                                                                                              07/2003 to 01/2004
Inputted and transferred data from paper forms to computer at a trucking company
 
UCLA                                                                                                     Los Angeles , CA
Office Clerk                                                                                            06/1998 to 05/2003
Filing, answering phones, data entry, and other duties as assigned
 
Education:
 
Wyotech College , Medical Assistant, 2009                                                 Long Beach , CA
 
Computer Education Institute, Computer Office Skills, 2001                        Carson , CA
 
Certifications: Microsoft Office 2000, PowerPoint 2000, Access 2000, Word 2000, QuickBooks, Peachtree, Care Tracker, MediSoft, EKG, Phlebotomist, CPR
 

