Laura Brackett
		214 Lincoln
Shipman, Illinois 62685
Phone: (217)371-5485


HIGHLIGHTS OF SKILLS AND QUALIFICATIONS
· Five years of adjustor, charger, and operator experience.
· Coordinating sales on internet
· Responsible for supervising staff and ensuring adherence to state protocols.
· Excellent assessment, documentation, and organizational skills.
· Effectively evaluate interests and abilities of the job at hand.


[bookmark: _GoBack]EDUCATION
Civic Memorial High School	     		Bethalto, Illinois
General Studies					May 2006
						

EMPLOYMENT
Adjustor-Olin Corp. 						Aug 2008 to Jan 2014	 		
Juanita Taylor							East Alton, IL
· Maintain maintenance on machines and assist in breaks for operators and chargers.
· Repair machines if malfunction
· Keep constant watch on charge weights

On-line Coordinator- Manheim Gateway Auto Auction 		Sept 2006 to Aug 2008
Donna Goeller 							Granite City, IL
· Responsible for:
· Inspect vehicles to put on-line for sale
· Assist auctioneer in-putting information into computer and watch on-line bids
· Maintained progress notes and reports, label and sort product

Costumer Service-Holiday Inn						Jan 2003 to Sept 2006
Cindy Jacobs			  				Alton, IL
· Assisted costumers during their visit to meet their needs
· End of day paperwork


REFERENCES

Paige Glover		American Water Co.		(618) 410-0741
Sharon Scoggins	Casey’s General Store		(618) 946-3537
Peggy Keene 		Accounting Student		(618) 946-1603
