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To whom this may concern:
My name is Jonathan Barron. I have read through your companies profile information, and I feel that I could be a very valuable asset to your organization. I believe that any organization/company is very similar to a chain, and the weakest links can break that chain. That is why I strive to develop myself as well as my team to the strongest potential so that we are known not for just our services, but for our actions and customer satisfaction. I can offer you many skills that would help strengthen your chain. I would like an opportunity to prove my skills to you and move up the chain into a career position. 

I offer a seven year track record in business management, in office management, customer service, national and international relations, accounts payable and accounts receivable, and much more. You will benefit from my key following strengths:
1) I am able to work in a high pressure atmosphere. I am a quick learner and able to meet deadlines as they appear. 
2) I am very much a people person. My track record shows that I am excellent at customer/client relations and negotiations
3) I have worked with business people from a 10,000 foot level to a 100,000 foot level. I work with to CEO’s to help drive forward efforts and goals. 
4) I am very responsible and able to work independently. I have traveled and worked with people from all over the world. I recently returned from a business trip to California where I represented the company I work for currently, and shared in front of an audience of 500+ people. I also recently returned from a trip to Africa where I represented this organization. 
5) I am excellent with Microsoft Office and many accounts payable and receivable programs, (Razors Edge, MPI, Reynolds, CCC, ADP, Joomla, Bam, Linda.com, Csmrasha, Coding, Auto text, Polaris, International translator business, BizApps, QuickBooks…).
6) A proven reputation and can provide references from top executives to family and friends. I am reliable and focused based. 
7) Maintained a 4.0 GPA all through school. 

Thank you for considering me for this position. I am confident that if you hire me for this position, you will have more time and energy to focus on other tasks at hand because I will be sure to get the job done quickly and accurately. I appreciate you consideration and look forward to hearing from you. 
Sincerely and Respectfully Submitted, 


Jonathan R. Barron



OBJECTIVE:
	To transition and establish a career within your company. To add value to your organization as a team player, as well as help drive forward your goals and objectives, based on my skills, business and CSR experience, and past responsibilities. 
QUALIFICATIONS:
1) Works well with/without supervision
2) AP/AR Experience (7+ years)
3) Web design
4) International Relations and travel (Africa, Central America…)
5) Ability to prioritize and remain focused on the essence of an issue
6) Excellent with customer support services (10+ years)
7) Skilled at learning new concepts quickly while working well under pressure
8) Excellent Microsoft Office Skills/QuickBooks experience/ Outlook and various other mail systems
9) Great at representing the company by being able to work well with others
10) CCC and ADP Estimating Systems
11) 4.0 GPA throughout school
12) FCCLA President 2004 (Future Community Career and Community Leaders of America)
EXPERIENCE:
1) Brandon Dodge- 04/2014-01/2015 Service writer
1.1) Ascertains automotive problems and services by listening to customer's description of symptoms; clarifying description of problems; conducting inspections; taking test drives; checking vehicle maintenance records; examining service schedules.
1.2) Verifies warranty and service contract coverage by examining records and papers; explaining provisions and exclusions.
1.3) Develops estimates by costing materials, supplies, and labor; calculating customer's payment, including deductibles.
1.4) Prepares repair orders (RO) by describing symptoms, problems, and causes discovered, as well as repairs and services required; obtaining approval signatures; entering RO into service database system.
1.5) Maintains customer rapport by explaining estimates and expected return of vehicle; obtaining customer's approval of estimates; obtaining and providing contact telephone numbers; answering questions and concerns; arranging towing and temporary transportation.
1.6) Maintains automotive records by recording problems and corrective actions planned.
1.7) Updates job knowledge by participating in educational opportunities; reading manufacturers' publications.
1.8) Enhances organization reputation by accepting ownership for accomplishing new and different requests; exploring opportunities to add value to job accomplishments.
2) MAACO- 2005 and 04/2013-04/2014 Manager and overseer of direct repair facility for multiple insurance companies
2.1) Accounts payable and accounts receivable. 
2.2) QuickBooks excel in daily log in. 
2.3) Corporate financial planning and records. 
2.4) Oversaw a team of about 40 technicians and body repairs. 
2.5) Direct representative for multiple insurance companies including State Farm 
2.6) Direct customer service relations on preparing an accurate estimate for vehicles belonging to customers and fleet vehicles
2.7) Responsible for accurately training employees within business hours with customer service 
2.8) Responsible for tracking employee hours and accurately tax and pay employees. 
3) WorldVenture- 06/2010- 04/2013 (A nonprofit 501©3, missions based organization)
Operations Specialist/Point Person and developer for BAMmatch.com and Transformational Ventures
3.1) Helped develop & maintain BAMmatch.com; Using Joomla Social operating system
3.2) Represented T.Ventures, both nationally and internationally: Universities, Conferences…
3.3) Worked with top CEO’s of various organizations to partner with Transformational Ventures
3.4)  AP/AR for multiple accounts. 
3.5)  Maintained/ran office in Directors absence; Handle various bookkeeping duties
3.6)  Maintained working relationships with clients
3.7)  Put together estimates for the progression of BAMmatch.com
4) RMI Plastics and Seminary Studies- 06/2009-06/2010- Plastics Fabrication and studied in Seminary 
4.1) Worked independently & with others to meet deadlines, while also delivering a quality product
4.2) Used a wide range of tools and machines to create a variety of different products
4.3) Learned to be a better team player, as well as a leader
4.4) Refocused on life while studying in a Seminary program
5) Texas Roadhouse- 09/2007-06/2009- Store Marketer/Server
5.1) Ran day to day marketing objectives. Pushed for growth in the company by pursuing new marketing techniques while following a company budget
5.2) Managed office documentation AR/AP
5.3) Client and community representative for the company
[bookmark: _GoBack]5.4) Implemented business of the week & Designed and maintained customer appreciation nights
EDUCATION
1) August 2000- May 2004 Chatfield Senior High 4.0 GPA
2) August 2002- May 2004 Warren Tech (Culinary Arts and Business Management Focus) 4.0 GPA
3) August 2005- May 2007 Arapahoe Community College (Business Management Focus) 4.0 GPA
4) Nov. 2009- May 2012- Global University (Focus on Seminary and Theology) 4.0 GPA

