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PROFILE
 I have been in the field of Office work to warehouse/manufacturing/production work to be able to put a great combination of people skills, communication, team work, and able of handling pressure well into my skills and knowledge. I have developed and implemented great standards for successful productive work being accomplished in any position. I have the ability of learning and adapting to new things quickly and productively. In addition, I have worked close and well with other departments including management, shipping, production, reservationists and receptionist and so forth.
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EDUCATION
City Academy High School 

958 Jessie St. Saint Paul, MN 55130

(651) 298-4624
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SKILLS
Microsoft word, basic computer skills and usage, communications skills, team work in a team basis setting or individually, basic hand tools, faxing, filing, copy machine, emailing network, operation in molding injection machines, printing machines, inventory, stocking, organization, use of caliper, CMM, Micro-Vu, Foredom usage & jewelry finishing skills
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EXPERIENCE    Jewlery by Johan Jewelry Finisher 

· Able to polish rings (titanium, meteorite, ceramic, tungsten, precious metals & etc.); able to sit or stand based on the position or duty of the time; usage of digital caliper; final check own work; able to use hand and wrists in constant motions; able to work independently or in a team basis; basic machine use (sandblast, ultrasonic, lathe); ability to reach daily goals every day. 

Mikros Engineering Inc. Quality Control Auditor
· Audit press operators; Audit production department and 2nd operation department (assembly); Molding injection machines; Able to use my hands, feet, twist, bend, lift; Usage of basic hand tools (clipper, exactor knife, box cutters etc.) ; Computer usage and email/copying and filing; Team work/ working independently/ Handling customers courteously in a productive manner

   Transit Team-Metro Mobility Reservationist
· Copying/faxing/filing; making changes in writing neatly; Handling multi-phone system/ transferring calls appropriately and efficiently; Scheduling/un-scheduling; Able to keep under pressure well
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James Williams Jr (651)775-5615 Client Advocate Case Manager

John Mitlyng (612)991-8582 Plant President
