Christine Lewin
6108 Balsam Street
Arvada, Colorado  80004
  720-273-9409
stingraycl76@yahoo.com    


Sundance Energy 9/14-10/14 Contract Accountant Attended class and received Sales and Use Tax certificate, communicated with vendors on past due accounts, assisted in the set up of ADP, made corrections to invoices  saving  the company over 200k , advised management on creating and making improvements to policies and procedures, recommended changes to improve daily workflow and accuracy.

EOG Resources 1/14--9/14  Materials/Inventory Accountant Process invoices for controllable and non-controllable equipment, assist with yard reconciliations and inventory control, create large (700+) line journal entries, assist with processing Purchase Orders, reconciling and processing Material Transfers.  Work with purchasing managers to ensure AFE costs are adhered to and correct tax rates are applied.  Serve as a liaison between the purchasing managers and vendors to resolve pricing and other issues.   
 
Trinity Petroleum Management 10/12-10/13 JIB Analyst Responsible for Non-Op JIBs via JIBlink the complete AP for E&P company, including all invoice scanning & entry and manual, weekly check runs and 1099 processing.  Assist as needed with other high volume clients processing up to 500 invoices per week. Discovered and reclaimed over 200k in overpayments for one client.   

Antero Resources 5/10-10/12, Anschutz Corporation 1/10-5/10, Forest Oil 9/09-11/09, Hein and Associates 12/09, Markwest 3-09 High Sierra Marketing 01-09
Coding & entry of approx. 2000 monthly Joint Interest Billing invoices for Piceance Basin and Oklahoma areas, working with field personnel and engineers. Prepare journal entries for upload, back up scanner, work with vendors.  Analyze JADE transactions from spud to completion and production against JOA noting discrepancies and audit items.  Rebill and reclass Joint Interest statements, researching Deck and Ownership issues. 
Analyze non-operated JIB invoices for discrepancies, make corrections and contact Operator if necessary. 
Support monthly closing JIB close.  

Credo Petroleum 4/08-12/08 Accountant        
Daily coding and input of JIB, billable and non-billable drilling invoices, geology and land invoices, working closely with Operations Manager to verify all costs
Distinguish Revenue payments received and determine correct application, verifying volumes and purchaser information is correct to production records.  Assist in preparation of Severance Tax. Production Tax & MMS payments.  
Support the monthly JIB and Revenue closing process following company and SOX guidelines.  
Identify completions where Revenue is expected and assist in maintaining well files.  
Research division of interest changes and verify correct decks are being utilized.  
Quarterly JIB 8/8 accruals, maintain payout schedules, assist Revenue accountant with production and volume inputs as needed  

St Mary Land and Exploration Company  Accountant Denver, Colorado                 March 2003-January 2008  
Wrote procedures per SOX guidelines for month end accounting 
[bookmark: _GoBack]Verify calculations for MMS, Severance and Production tax payments.  Process Mineral Management Services payments. 
Prepare aging reports and be consistent in contacting past due owners to negotiate and arrange payments in accordance with JOA agreements.  Determine when collection efforts may be turned over to a collection agency. Provide weekly status reports to management. Using customer service skills collected $500k-$1.5m per month in past due accounts 
Backlog of 1000 billing deck distribution and ownership change issues completed successfully within a 6 month period, enabling the JIB Department to pass an external audit which had failed prior for 2 years.  Kept distributions up to date so no backlog would occur.  
Prepare general ledger adjustments for JIB invoice corrections upon review of invoices and reconciliation of accounts.  
Assisted Joint Venture Audit Contract Manager in preparing necessary documents and reports as requested on operated and non-operated properties and served as contact for disputes between companies 
Verified approval of large dollar Non-Op JIB vouchers, collected JIB credit balances
Responsible for review and final release of Joint Interest payments weekly, verifying proper payment authorization has been obtained and proper coding was given.  



Fidelity Exploration and Production            Denver, Colorado        May 2001-March 2003
JIB Accountant
Full cycle Accounts Payable processing billable (JIB) and non-billable (G&A) invoices. 
Responsible for all scanning, coding and processing, working with DocVue system, preparation and processing weekly check runs and maintaining files. 
Responsible for filing electronic and paper 1099 files.
Provide customer service to AP vendors, including pumpers and foremen.  


ADDITIONAL EXPERIENCE
Gart Brothers Sporting Goods   Contract, Accounts Payable          February 1999-May 2001
Inflow   Contract, Accounts Payable                                                   February 1997-February 1999

EDUCATION 
Metropolitan State College, Denver, degree International Business
Red Rocks Community College, Accounting courses 
University of  Northern Texas PDI, Denver, Upstream, Midstream and JIB Accounting
Lakewood High School, graduated 1976  

SKILLS
Excalibur Edge. JIBlink, Oildex, ADP, Microsoft Outlook, Excel (2003 and 2007), Word, , BOLO (G-Whiz), DocVue, Timberline, Petroware, Oracle 11i, 10 key (9000spm), Artesia/Primo, 


