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Gil Rodriguez
Summary of Experience
Dedicated human resources professional with the following areas of experience:  employment laws and compliance, employee relations issues and resolutions, talent acquisition, benefit plans administration (medical, dental, life, vision, STD, 401k and 403b retirement, awards, and EAP).
Proficient in various computer applications:  MS Office-Word, Excel, PowerPoint, Outlook, HRMS, Crystal Reports, CyberRecruiter, Brass Ring, Lawson, Kronos, and Legiant. 
Highly effective in adapting to manage long and detailed tasks lists on a daily basis via Outlook email, iPhone, HRMS, CyberRecruiter, verbal, written, and other methods of communications.  
Professional in conducting interviews and performing all recruiting functions in a professional manner.
Instill strong work ethics in work environment.
Professional Experience
Regional Human Resources Advisor – FedEx Freight – Henderson, CO – September, 2014 to November, 2014
Responsible for both of the States of Colorado and the southern part of Wyoming to include employee relations, creating corrective action reports based on investigations and submitting notations from employee roundtables for an organization of 1,200 employees with 14 locations.  Worked alongside part-time, full-time hourly employees, salaried employees, general managers, district managers, and both safety and security personnel.

Corporate Human Resources Business Partner/Generalist II – Goodwill Industries of Denver’s Corporate Headquarters – Denver, CO – October, 2009 to September, 2014
Was responsible for employee relations, including progressive discipline by reducing situations from escalating to next level for an organization with a size of 1,400 employees, 40 locations, over 4 million square feet of workspace and a budget of $60 million.  Worked alongside general managers, district managers, store managers, vice-presidents, and chiefs.
Was responsible for law compliance, regulations and guidelines, plus use of HRMS systems, including benefits, recruiting, unemployment compensation, investigations, and submitting information to the State.
Traveled to locations to deal directly with staff concerns, investigations by documenting and solving issues which arise as well as communicate concerns to executive staff.
Worked alongside other HR departments such as training, safety, employee support services, payroll, as well as was responsible for new hire orientations (including advising employees on group health plans, such as medical, dental, vision, live, 403b retirement, rewards, bonuses, and other benefits).
Drafted the revision of the company employee handbook and performance management process.  Built a comprehensive employee recruiting system (CyberRecruiter) and worked with many outside sources to provide Goodwill with a solid funneling of applicants for our hiring managers.

Director of Human Resources – Radisson Graystone Hotel – Denver, CO – March, 2008 to October, 2009
Implemented and managed all human resources processes and functions for the Radisson Hotel-Denver North (previously known as Graystone Castle).
Managed oversight of exempt and non-exempt staff, including advertising, screening, hiring, and following through with the new hire orientation and the “Yes, I Can!” Training program.
Was responsible for the compliance of all State and Federal laws including compliance with DOL and OSHA regulations and guidelines.
Updated all employee data through the use of Payroll System (PayCom), benefits administration including workers’ comp, medical, dental, life, 401(k), as well as company insurance benefits (vehicle, dwelling, and personal property liability). 
Assisted general manager in developing the hotel’s standards, HR budget, employee handbook and training materials.
Reviewed and submitted management and employee Payroll Status Changes (PSCs) and any other changer orders. 

Regional Headquarters Human Resources Specialist – McDonalds Regional Headquarters – Denver, CO – July, 2005 to March, 2008
Supported a 9-state region:  Colorado, Nebraska, Kansas, New Mexico, Arizona, California, Nevada, Utah and Wyoming.
Designed and developed McState hiring and recruiting system across the regional area.
Maintained a strong liaison between corporate and regional networks including serving the networks of Salt Lake City, Las Vegas, Tucson, Phoenix, Colorado Springs and Denver by communicating with corporate staff as well as franchisees and their staff.
Responsibilities included benefits administration, workers’ compensation, recruiting, associate relations, new hire orientations, governmental compliance, and policy implementation for management and a regional headquarters staff of 93.
Managed the employee benefits programs which included medical, dental, vision, life, disability, 401(k), flex spending accounts and employee stock purchase plan.
Coordinated annual benefits open enrollment and facilitated information webinars and on-site meetings.

Corporate Human Resources Administrator – Colorado Hardscapes Corporation – Denver, CO – December, 2003 to July, 2005
Managed the entire corporate office’s human resources and safety department.
Managed oversight of exempt and non-exempt staffing, including advertising, screening, hiring and following through an extensive new hire orientation and hands-on responsibilities.
Responsible for benefits administration, workers’ compensation, recruiting, associate relations, governmental compliance, and policy implementation for management of both full-time and seasonal employees. 

Past Human Resources Experience:
Kelly Services (Dallas and Denver)-6 years as Personnel Supervisor (supervised 129 employees)
Collin County Community College (Plano, TX)-3 years as Human Resources Technical Coordinator
Chilton Corporate Headquarters (Dallas, TX)-2 years as Corporate Human Resources Administrator
HRIS, Software and Foreign Language Skills
SAGE Abra system, Crystal Reports, ADP, Microsoft Suite (Word, Excel, PowerPoint), type approximately 65 wpm, 12KPS data entry, Spanish (read, write, and speak at very proficient level) 
Education, Affiliations, Committees, and Honors
Bachelor of Business Administration Degree with an emphasis in human resources – Texas A&M-Commerce University
Teaching certification for secondary and higher education with 12 graduate hours from Texas A&M-Commerce University
Society for Human Resource Management member
Mountain States Employer Council member
Goodwill University Management Leadership Training graduate
Diversity and Inclusion Steering Committee member 
McDonald’s University human resources training classes
Society of Hispanic Human Resources Professionals member
Past membership in Denver Hispanic Chamber of Commerce
Past City Councilman for City of Eustace
Past High School Teacher of the Year

