Tamika Janelle Reed
5814 Guilford St • Detroit, MI 48224
(313) 758-8310 • mstamikajreed@gmail.com
SUMMARY  An intent to obtain an opportunity where I will be able to utilize my strong organizational skills, professional skills and ability to work well with people, which will allow me to grow personally and professionally. I’m very self-motivated and a team player. 
EDUCATION
[bookmark: _GoBack]Heart Academy High School—Harper Woods, MI						2000
• High School Completion, Diploma
SKILLS
·	Admirable telephone etiquette        
·	Experience working with adolescents, children, and adults with disabilities
·	Excellent communication and writing skills
·	Exceptional teamwork ability
·	Superb maintenance of accurate documentation
·	Typing speed of 55-60 wpm
·	Certified in First Aid and CPR
·	Certified to Transcribe and Disburse medication 
·	Certified to take vital signs
·	Expert in data-entry
·	Proficient with Microsoft Word, Excel, Power Point      
·	Knowledgeable of Medical Terminology

EMPLOYMENT HISTORY
Home Health Aide									2001-2010
Independent Outsource Solutions Inc., Southfield, MI

Records & Registration Clerk- Caregiver-Manager					2007-2008
Attendant Care Services, Clinton Twp., MI						

Caregiver/Mgmt/ Case Manager Assist						2008-2014
Delta T-Group., Southfield, MI

