                               Andrew J. Hoelsken
8422 S. Upham Way Apt G-43
Littleton, CO 80128
303-513-2755
Email: hoelskenandrew@yahoo.com

SUMMARY:  Recruiter with a proven ability to find quality candidates and connect them with the right job opportunities. 

SKILLS: Careerbuilder, Monster, Dice, JobDiva, SmartSearch, Bullhorn, Birddog Jobs, Microsoft Office, LinkedIn Recruiter, Fieldglass VMS, IQNavigator VMS


WORK EXPERIENCE:
National Staffing Company, Denver, CO					                        03/2014 - Present
Account Executive
· Worked a full desk, including securing several clients
· Assisted in successfully placing industrial and office services professionals
· Conducted candidate interviews

AIMCO, Denver, CO	 (Contract) 								05/2013 – 10/2013
Recruiter
· Recruited for company owned properties in 38 states, the District of Columbia, and Hawaii
· Developed a track record of successfully placing union personnel
· Maintained a requisition load averaging between 15 and 20 positions
· Filled 50 plus positions over the length of the contract. 

Infinia Strategies, formerly Solv Staffing Denver, CO 	                                                04/2012 – 04/2013
Recruiter
· Recruited for a variety of clients within healthcare IT, financial services, oil & gas, and government
· Responsible for account management  for the company’s largest account
· Sourced, screened and submitted candidates to account managers
· Utilized networking tools and job boards including:  LinkedIn Recruiter, Dice, Monster
· Worked with IQNavigator vender management system to manage candidate submittals
· Conducted candidate interviews
· Attended networking events to develop relationships with potential candidates

Veriant Solutions, Englewood, CO								     07/2011 - 04/2012
Recruiter 
· Sourced and screened candidates for healthcare IT, hospitality and telecommunications clients
· Utilized networking tools and job boards including:  LinkedIn, Careerbuilder, Monster
· Conducted candidate interviews
· Attended networking events
· Managed two client accounts, including the third largest in the company
					                                                                 
[bookmark: _GoBack]Equity Staffing Group, Englewood, CO		                                                                  10/2010 - 02/2011	                                                                                    
Recruiter
· Sourced, screened and submitted candidates to account managers
· Utilized networking tools and job boards including: Monster.com, Careerbuilder, LinkedIn 
· Conducted internal database searches
· Worked with Fieldglass vendor management system to manage candidate submittals
· Conducted candidate interviews
· Provided administrative support with data entry and scheduling of interviews
· Other duties included attending networking events and special projects 
· Placed multiple candidates to various roles throughout the United States

AMC Highlands Ranch 24, Highlands Ranch, CO	                                                                  12/2004 - 10/2010	                                              
Usher/Concessionist (Part time)
· Customer service
· Guest services
· Management of concession counter


University of Northern Colorado Men’s Basketball, Greeley, CO		                  11/2005 - 03/2006                                                        Student Assistant
· Assisted university basketball coaches with basketball team, on and off the court

EDUCATION:
University of Northern Colorado-Greeley, CO						      08/2005 - 05/2010
Bachelor of Arts: Double Major, History and Political Science.			                  

