Brandi M. Baliel
2525 E. 104th Ave. Thornton, CO 80233 (336-512-0800)
brandi198304@yahoo.com
Objective:   	Human Resources Manager/Recruiting specializing in customer relations and recruiting of different states and job industries.
Education:	Guilford Technical Community College, Jamestown, NC
· Associates Degree in Healthcare Management Technology
· Maintaining a GPA of 3.2 
Work Experience:	
2013-2014   Stoney Creek Veterinary Hospital, Whitsett, NC
			Receptionist
· Schedule Appointments
· Cornerstone Software
· Answer Multi Line Phones
· File Charts
· [bookmark: _GoBack]Customer Service

2012-2013	Costco, Greensboro, NC
			Deli Service Attendant
· Make deadline for production
· Take orders for members
· Member Service
· Handle High Volume of Member Access

2004-2010		Excel Staffing Inc., Greensboro, NC
			Human Resources Manager/Recruiter 
· Handle employment applications
· Input of personnel records into computer
· Data Entry
· Filing
· Recruiting up to 5 different states
· Multi line phones
· Accounts Receivable/Payable
· In-House Payroll/Processing
2003-2004		Gibsonville Shell Station, Gibsonville, NC
			Customer Service/Cashier
· Customer Service Relations
· Cash Handling
· Inventory
· Deposits
Computer Skills:          MS Excel, Word, Works, Works Spreadsheets
                           Internet, Data Entry, 40 WPM, In-House Accts. Payable/Receivable, Payroll Processing
		







