
Mary Lynn LeBrun
810 Hillcrest Dr.                                                                                            Phone: 612-756-2822
Montgomery, MN 56069                                                             Email: mary-lebrun@hotmail.com

OBJECTIVE 
Use my experience and abilities to help this company and myself grow.

HIGHLIGHTS OF QUALIFICATIONS 
· Self-starter and able to work with minimal supervision 
· Possess a professional attitude 
· Microsoft Office 
· Hard worker
· Follow orders
· Able to multitask 


WORK HISTORY
BTD
Lakeville, MN
· [bookmark: _GoBack]Machine Operator: PEM Auto and Heagard 
· Inspected Parts of tolerance and blue prints 
· Used calipers, pin gauges, push out test,   

HEI Talent Link staffing  
Victoria, MN (9-13 to 12-13)
· Inspected parts
· Final inspection
· Operated machines

Biovation Holding, Inc.
Montgomery, MN (11-13 to 5-13)

· Operate laminator
· Operate print press
· Help with coating
· Operate spray machine

Inspector, Assembler; Itron 
Waseca, MN (9-10 to 8-11) 
	
· Inspected circuit boards with microscope 
· Solder batteries and cables to circuit boards 
· Assemble circuit boards into housings 
· Pack assemblies

	




Office Assistant; Westside Repair,
Kilkenny, MN (2004 to current) PT
	
· Match on-line banking with checkbook, make deposits to bank 
· Notify customer when job is done by e-mail, phone
· Answer phones, answer questions, take messages
· Greet customers
· Handle billing, mail   
· Organize receipts and billing records keeping month and year together, file, keep office in best working order
· Make copies, fax, print 

Inspector; Cambria Fabshop,
Le Sueur, MN (8-10 to 9-10) Wanted night Shift

· Inspected counter tops for imperfections 
· Fixed imperfections if there
· Measured counter tops to make sure they were cut to customers order 

Packer, Production; Midwest Staffing Group
Shakopee, MN (5-10 to 8-10) Only temp

· Package pies and brownies 
· Make the pies and brownies

PCA; Lexington Commons Assisted Living 
Le Sueur, MN (7-05 to 5-07) Change in Ownership

· Helped residents with daily living: bathing, dressing, grooming, toileting, transfers, meals 
· Passed medications to residents that needed
· Scheduled Staff 
· Scheduled residents for checkups, follow ups, therapy, etc
· Took all papers from appointments and filed them in medical charts
· Charted in medical charts on progress
· Wash bedding, clothing, etc.
· Clean rooms



CNA; Mala Strana Health Care Center,
New Prague, MN (7-04 to 8-05) wanted more experience

· Helped residents with daily living: bathing, dressing, grooming, toileting, transfers, walking, meals 
· Passed medications to residents in assisted living
· Wash bedding, clothing, etc.

